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Item Total

No. Description Expenditures Page No.

1.  School District Certifications 1 - 5

2.  General Fund (01) 747,186,775$      6 - 24

3.  Charter School Special Revenue Fund (09) 2,673,485$          25 - 37

4.  Adult Education Fund (11) 5,195,049$          38 - 49

5.  Child Development Fund (12) 7,097,947$          50 - 59

6.  Cafeteria Special Revenue Fund (13) 27,516,316$        60 - 69

7.  Deferred Maintenance Fund (14) -$                     70 - 79

8.  Building Fund (21) 32,601,178$        80 - 90

9.  Capital Facilities Fund (25) 707,063$             91 - 100

10.  County School Facilities Fund (35) 16,314,597$        101 - 111

11.  Special Reserve Fund for Capital Outlay (40) -$                     112 - 122

12.  Capital Project Fund (49) 3,503,577$          123 - 133

13.  Bond Interest and Redemption Fund (51) 17,652,414$        134 - 142

14.  Debt Service Fund (52) 13,903,173$        143 - 151

15.  Self Insurance Fund (67) 1,226,982$          152 - 162

16.  Average Daily Attendance (ADA) 163 - 165

17.  Multiyear Projections - General Fund 166 - 171

19.  Criteria and Standards 172 - 198

20. 2020-21 Budget Adoption Reserves 199

21. Budget Assumptions 200 - 214

22. Budget Guidelines 215 - 242

Total District Expenditures for All Funds 875,578,556$      
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District: CDS #: 34-67314

2021-22 2022-23 2023-24

Total General Fund Expenditures & Other Uses  $                  747,427,486  $                  764,926,569  $                  779,401,878 

Minimum Reserve requirement 2%  $                    14,948,550  $                    15,298,531  $                    15,588,038 

General Fund Combined Ending Fund Balance  $                  242,194,344  $                  254,887,091  $                  280,529,087 

Special Reserve Fund Ending Fund Balance  $                                      -  $                                      -  $                                      - 

Components of ending balance:

Nonspendable (revolving, prepaid, etc.)  $                      1,025,366  $                      1,025,366  $                      1,025,366 

Restricted  $                  131,473,949  $                  136,999,002  $                  143,688,110 

Committed  $                                      -  $                                      -  $                                      - 

Assigned  $                    11,641,026  $                    11,641,026  $                    11,641,026 

Reserve for economic uncertainties  $                    15,000,000  $                    15,500,000  $                    16,000,000 

Unassigned and Unappropriated  $                    83,054,003  $                    89,721,697  $                  108,174,585 

 $                  109,695,029  $                  116,862,723  $                  135,815,611 

Total Components of ending balance  $                  242,194,344  $                  254,887,091  $                  280,529,087 

 TRUE  TRUE  TRUE 

 $                    94,746,479  $                  101,564,192  $                  120,227,573 

Due to the impact of COVID-19 the district has a significant savings in normal operating expenditures along with federal and state

funding for COVID-19 Relief which has caused the reserve to be in excess.  We will be working with our board and labor partners

to develop a funding plan to utilize these one-time funds in a thoughtful manner.

$63,145,496.00
$57,082,077.00

Total of Substantiated Needs
Remaining Unsubstantiated Balance

Substantiation of need for reserves greater than the state required minimum reserve for economic uncertainty

A statement of reasons to substantiate the need for reserves that are higher than the minimum recommended reserve.

Assigned & Unassigned balances above the minimum 

reserve requirement

Statement of Reasons 

Subtotal Assigned, Unassigned & Unappropriated

The District's Fund Balance includes assigned, unassigned and unappropriated components, that in total are greater than the Minimum 

Recommended Reserve for Economic Uncertainties because:

2021-22 Budget Adoption Reserves

The governing board of a school district that proposes to adopt a budget that includes a combined assigned and unassigned ending fund balance in 

excess of the minimum recommended reserve for economic uncertainties, shall, at the Budget Adoption public hearing, provide:

Elk Grove Unified

The minimum recommended reserve for economic uncertainties;

The combined assigned and unassigned ending fund balances that are in excess of the minimum recommended reserve for economic 

uncertainties for each fiscal year identified in the budget; and

Printed 6/11/2021  2:22 PM
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

2021-22 
BUDGET ASSUMPTIONS 

GENERAL FUND - 01 

I. REVENUES

A. State Revenue

1. The Facilities Department generates enrollment projections based on the
classroom space available in the attendance areas surrounding each school.
They also track new housing developments and building permits within our
school district boundaries and utilize this information to project enrollments.
For the 2021-22 through 2022-24 school years we are projecting flat
enrollment.

2. The State Revenue calculations are based increase the Governor’s May
Revision which projects of 5.07% COLA for the Local Control Funding Formula
(LCFF) for the budget year, and the Department of Finance’s recommended
COLA of 2.48% for 2022-23 and 3.11% for 2023-24.

3. Revenue for Special Education from AB 602 using a State Target Rate (STR) of
$630 and is based on 2019-20 ADA and is ongoing, and includes the statutory
COLA for 2022-23 and 2023-24.

B. Federal Revenues

1. Budgeted amounts for Federal revenues are based on award notifications for
2020-21.

C. Other State (Categorical) Revenues

1. Budgeted amounts for State revenues are based on award notifications for
2020-21 and had a 1.70% COLA applied where applicable.

II. EXPENDITURES

A. Ongoing Expenditures and Growth

1. The District is projecting $2 million in on-going costs to for additional Special
Education classes.

2. Class size will continue with the following staffing ratios: 24:1 in grades TK-3,
28:1 in grades 4-6, 25.72:1 for grades 7-8 and 26.22:1 in grades 9-12.

B. Categorical Programs

1. The budgeted expenditure amounts for Federal, State and Local programs are
adjusted to match available funding.
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GENERAL FUND - 01 (Cont.) 

 
C. Certificated and Classified Salaries 

 
1. Salaries for both Certificated and Classified are pending negotiated 

agreement(s). 
 
2. This budget continues to have limited staffing growth.  Only staff necessary to 

open new schools, growth for custodians, grounds workers, maintenance 
workers, special education staff, and bus drivers has been budgeted on a case 
by case basis. 

 
D. Health Benefits 

 
1. Effective July 1, 2012 employees will now share the cost of the health care 

premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91% and 

STRS employer rate for certificated employees is budgeted at 16.92%. 
 

E. Education Protection Act (EPA) 
 

1. In accordance with the implementation of Proposition 30 and amended by 
Proposition 55, Districts are required to expend EPA funds on instructional and 
instruction related activities.  We have allocated a portion of 2021-22 
classroom teacher salaries and benefits for grades TK through 6 to satisfy this 
requirement. 
 

F. Board Approved Priorities 
 

1. The board of education acts annually on budget items that have been 
prioritized and reviewed for determination to continue the activity on an 
ongoing basis.  This process was completed and approved by the board of 
education at their meeting on May 18, 2021.  . 

 
III. DISTRICT RESERVES 
 

A. Unrestricted 
 

1. We have an undesignated reserve of $83,054,003 of in the district’s 
unrestricted General Fund.  
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

CHARTER FUND - 09 
 
I. REVENUES 
  

A. State Revenue 
 

1. The Facilities Department generates enrollment projections based on the 
classroom space available for the Charter School. They also track new housing 
developments and building permits within our school district boundaries and 
utilize this information to project enrollment growth.  For the 2021-22 adopted 
budgets we have assumed zero growth for the Charter School.   

 
2. Average Daily Attendance projections are based upon the prior year’s P2 

average percentage of ADA to CBEDS enrollment.   
 

B. Other State (Categorical) Revenues 
 

1. The changes in budgeted amounts for State revenues are based on award 
notifications projected for 2021-22. 

 
II. EXPENDITURES 
 

A. Certificated and Classified Salaries 
 

1. Salaries for both Certificated and Classified include Board approved 
agreements. 

 
B. Health Benefits 
 

1. Effective July 1, 2012 employees will now share the cost of the health care 
premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91% and 

STRS employer rate for certificated employees is budgeted at 16.92%. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

ADULT EDUCATION FUND - 11 
 
I. REVENUES 
 

A. Federal Revenues 
 

1. The budgeted amounts for Federal revenues are based on award notifications 
2021-22.  

 
B. Other State (Categorical) Revenues 

 
1. The changes in budgeted amounts for State revenues are based on award 

notifications 2021-22. 
 
II. EXPENDITURES 
 

A. Categorical Programs 
 

1. The budgeted expenditure amounts for Federal, State and Local programs are 
adjusted to match available funding.   

 
B. Certificated and Classified Salaries 

 
1. Salaries for both Certificated and Classified include Board approved 

agreements. 
 

C. Health Benefits 
 

1. Effective July 1, 2012 employees will now share the cost of the health care 
premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91% and 

STRS employer rate for certificated employees is budgeted at 16.92%. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 

Finance & School Support 
 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

CHILD DEVELOPMENT FUND - 12 
 
I. REVENUES 
 

A. Federal Revenues 
 

1. The budgeted amounts for Federal revenues are based on award notifications 
for 2021-22. 

 
B. Other Local (Categorical) Revenues 

 
1. The changes in budgeted amounts for Local revenues are based on award 

notifications projected for 2021-22. 
 

II. EXPENDITURES 
 

A. Categorical Programs 
 

1. The budgeted expenditure amounts for Federal, State and Local programs are 
adjusted to match available funding.   

 
B. Certificated and Classified Salaries 

 
1. Salaries for both Certificated and Classified include Board approved 

agreements. 
 

C. Health Benefits 
 

1. Effective July 1, 2012 employees will now share the cost of the health care 
premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91% and 

STRS employer rate for certificated employees is budgeted at 16.92%. 
 
 
 

 
. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

CAFETERIA FUND - 13 
 
I. REVENUES 
 

A. Federal Revenues 
 

1. The budgeted amounts for Federal revenues are based on projected meals for 
2020-21.  

 
II. EXPENDITURES 
 

A. Categorical Programs 
 

1. The budgeted expenditure amounts for Federal, State and Local programs are 
adjusted to match available funding.   

 
B. Classified Salaries 

 
1. Salaries for Classified include Board approved agreements. 
 

C. Health Benefits 
 

1. Effective July 1, 2012 employees will now share the cost of the health care 
premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91%. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 

Finance & School Support 
 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

DEFERRED MAINTENANCE FUND - 14 
 
I. REVENUES 
 

A. Revenue 
 

1. Revenue is not budgeted for Deferred Maintenance. All State funding is part of 
the General Fund (01). 

 
II. EXPENDITURES 
 

A. Expenditures in the Deferred Maintenance Fund vary from year to year and 
currently there are not planned expenditures for 2021-22. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

BUILDING FUND - 21 
 
I. REVENUES 
 

A. Revenue 
 

1. The budget for the Building Fund is based on the District’s Facilities Master 
Plan, modernization eligibility and availability of other sources of project 
funding. 

 
2. The projected budget anticipates that the carryover balance will be almost fully 

expended by the end of the fiscal year. 
 

3. Building Fund revenue varies from year to year depending on bond series. 
 

  
II. EXPENDITURES 
 

A. Payroll 
 

1. None. 
  

B. Outlay and transfers 
 

1. Expenditures and transfers both into and out of the Building Fund vary 
significantly from year to year, based on the type of scope of projects begun 
and in process.  As the construction plan evolves, transfers to shift funding 
amount projects are updated accordingly.  
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

CAPITAL FACILITIES FUND - 25 
 
I. REVENUES 
 

A. Revenue 
 

1. The budget for the Capital Facilities Fund is based on developer fee revenue 
from new housing starts. 
 

2. Developer fee revenue varies from year to year, as does the associated 
interest. 
 

3. The revenue items in the projected budget are conservative estimates based 
on the most current information available. 

 
II. EXPENDITURES 
 

A. Payroll 
 

1. Contracted positions related to enrollment growth are assigned to Fund 25. 
2. Salaries for both Certificated and Classified include Board approved 

agreements. 
  

B. Health Benefits 
 

1. Effective July 1, 2012 employees will now share the cost of the health care 
premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91%. 

 
C. Outlay and transfers 
 

1. Expenditures and transfers out of the Capital Facilities Fund vary significantly 
from year to year, based on the District’s need for new schools. 

 
2. Transfers between Fund 25 and Fund 35 may change as the new school 

construction plan shifts priorities. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

COUNTY SCHOOL FACILITIES FUND - 35 
 
I. REVENUES 
 

A. Revenue 
 

1. The budget for the County School Facilities Fund is based on the District’s need 
for new schools due to new housing starts, and modernization projects for 
existing schools. 

 
2. The projected budget anticipates that the carryover balance and state funding 

will be almost fully expended by the end of the fiscal year. 
 

3. County School Facilities revenue varies from year to year, as the school 
construction and modernization plans change. 

 
II. EXPENDITURES 
 

A. Payroll 
 

1. No contracted positions or time sheet expenses are assigned to Fund 35. 
  

B. Outlay and transfers 
 

1. Expenditures and transfers both into and out of, the County School Facilities 
Fund vary significantly from year to year, based on the District’s need for site 
acquisition, planning and construction of new schools, and eligibility for 
modernization projects.  As the construction plan changes, transfers to shift 
funding among projects are updated accordingly.
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

SPECIAL RESERVE FUND-CAPITAL - 40 
 
I. REVENUES 

 
 A. Revenue 

 
a. Redevelopment revenue is recognized as it is received from the Sacramento 

Housing and Redevelopment Agency (SHRA).  The projected budget anticipates 
that the carryover balance and remaining new revenues will be fully expended 
by the end of the fiscal year. 

 
b. Interest is estimated conservatively and adjusted as actual amounts become 

known. 
 
II. EXPENDITURES 
 

A. Payroll 
 

1. No payroll expenditures are charged to Fund 40. 
 

B. Outlay and transfers 
 

1.  Expenditures are planned and processed to utilize the grant amounts specified 
for each site.
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

CAPITAL PROJECT FUND - 49 
 
I. REVENUES 
 

A. Revenue 
 
1. The budget for the Capital Project Fund is based on proceeds from bond sales 

and excess Mello-Roos tax collections from housing growth. 
2. The projected budget anticipates that the majority of the carryover balance 

and state funding will be expended by the end of the fiscal year.   
3. Excess tax revenue varies from year to year, and the adopted budget is a 

conservative estimate which is reviewed and adjusted in light of actual 
receipts.    

 
II. EXPENDITURES 
 

A. Payroll 
 

1. Contracted positions related to capital projects are assigned to Fund 49. 
2. Step and column are included in this budget. 

 
B. Health Benefits 

 
1. Effective July 1, 2012 employees will now share the cost of the health care 

premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91%. 

 
C. Outlay 

 
1. Expenditures and transfers both into and out of, the Capital Project Fund vary 

significantly from year to year based on the District’s need for new schools and 
modernization projects. 

2. The “transfers in” budget also is used to transfer excess Mello-Roos taxes to 
Fund 49 from Fund 52 based on the Sacramento County Assessor’s Office 
calculation and is adjusted when the actual amount becomes known in 
December of each fiscal year. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 

Finance & School Support 
 
 

2014-2015 
BUDGET ASSUMPTIONS 

 
 

BOND INTEREST AND REDEMPTION FUND - 51 
 
I. REVENUES 
 

A. Revenue 
 

1. Revenues are based on the debt service schedule established in the Official 
Statements of the Measure M General Obligation Bond sales. 
  

2. Interest is estimated conservatively and adjusted as actual amounts become 
known. 

 
II. EXPENDITURES 
 

A. Payroll 
 

1. No payroll expenditures are charged to Fund 51. 
  

B. Outlay and transfers 
 

1. Expenditures in the Bond Interest and Redemption Fund vary from year to year 
according to the debt service schedule. 
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2014-2015 
BUDGET ASSUMPTIONS 

 
 

DEBT SERVICE FUND - 52 
 
I. REVENUES 
 

A. Revenue 
 

1. The Secured Roll amount is based on information provided by the Sacramento 
County Assessor’s Office. 

 
2. Interest is estimated conservatively and adjusted as actual amounts become 

known. 
 
II. EXPENDITURES 
 

A. Payroll 
 

1. No payroll expenditures are charged to Fund 52. 
  

B. Outlay and transfers 
 

1. Expenditures in the Debt Service Fund vary from year to year, and are controlled 
by the District’s Fiscal Agent, the Sacramento County Treasurer’s Office. 

 
2. The budget is based on the principal and interest payments due on the various 

active District bond issues. 
 

3. Mello-Roos tax collections in excess of debt service requirements will be 
transferred out to Fund 49 based on the Sacramento County Assessors Office 
calculation.  The “transfers out” budget will be adjusted when the actual amount 
becomes known in December of each fiscal year.
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ELK GROVE UNIFIED SCHOOL DISTRICT 
Finance & School Support 

 
 

2021-22 
BUDGET ASSUMPTIONS 

 
 

SELF INSURANCE FUND - 67 
 
I. REVENUES 
 

A. Revenue 
 

1. A value of 2.00% of gross salary from covered employees at the district 
expense, and is transferred to our JPA Schools Insurance Athority (SIA) for 
management of workers’ compensation claims and return to work program. 

 
II. EXPENDITURES 
 

A. Classified Salaries 
 

1. Salaries for Classified include Board approved agreements. 
 

B. Health Benefits 
 

1. Effective July 1, 2012 employees will now share the cost of the health care 
premiums.  The 2021-22 budget includes an increase of 4% in health care 
premiums, an 8% increase in 2022-23 and 2023-24 projected budgets. 
 

2. The unemployment insurance rate for the district is 1.20%. 
 

3. The self-insurance reserve for Workers’ Compensation will be fully funded at 
the end of 2021-22. The worker’s compensation rate is 1.75%. 

 
4. The PERS employer rate for classified employees is at budgeted at 22.91%. 

 
C. Expenditures 

 
1. The professional services budget is based on the actuarial report for the liability 

from the workers’ compensation claims. 
 
III. DISTRICT RESERVES 
 

A. Unrestricted 
 

1. The rate applied to gross salary continues to be evaluated twice annually to 
ensure enough funds are being collected and to not create excess reserves. 

 
 
 
 
B:\ADOPTED\2021-22\Budget Assumptions.doc 
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Budget Guidelines are implemented in order to direct the construction of the Adopted Budget.  These budget guideline items may vary on 
an annual basis.  Variations may include the number of schools, number of students, funding allocations from other government agencies 
or cost of living adjustments.  These guidelines do not include previously established positions and allocations which do not vary annually, 
which are only changed by approval of the Board of Education. 

A. GENERAL FUND GUIDELINES

1. Income

a. Beginning Balance The 2021/22 Beginning Balance for July 1, 2021, will be based on the Estimated 2020/21 Ending 
Balance. 

b. Federal Income Budgets for programs anticipated to be ongoing, will be based on prior year funding levels. 

c. State Income Revenues have been proposed in accordance with the Governor’s 2021/22 State budget for the 
following programs: 

After School Enrichment & Safety Lottery 
Child Development  Special Education 
Child Nutrition 

d. County Income Local property tax collections will be budgeted based on amounts reported from the Sacramento 
County Office of Education and will be deducted from the State Revenue Limit Apportionments. 

2. Expenditures

a. Staffing Formulas Staffing formulas and/or formulas subject to contract language for administration, certificated, 
classified, confidential, and supervisory personnel, described in Sections C through J of these Budget 
Guidelines, are subject to review and approval by the administration. 

Compensation for certificated and classified substitutes shall be established on a competitive basis 
with other comparable districts. 

The administration will submit final 2021/22 staffing formulas for Board approval. 
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A. GENERAL FUND GUIDELINES (Continued) 
 

 2. Expenditures (Continued) 
 

b. Salaries and  Existing salaries, step and column increments, training classes, and doctoral/longevity 
 Fringe Benefits  bonuses shall be factored into the 2021/22 budget.  All mandated fringe benefits shall be included at 

projected 2021/22 rates, and shall reflect changes to collective bargaining agreements. 
   

c. Average Beginning  Average beginning salaries for new certificated personnel will be budgeted as follows: 
     

    K-12 Teacher     $ 56,895 
    Nurses      $ 70,287 
    Psychologists     $ 91,481 
    Social Workers     $ 68,756 
    Special Education Teacher   $ 52,715 
    Speech Language Pathologists  $ 81,332 
         

d. Inflationary 2021/22 inflationary growth and required costs will be increased for utilities, fuel, insurance, 
 Increases and maintenance agreements, operating/testing supplies and collective bargaining (as applicable) and  
 Enrollment Growth based on a pro-rata increase of student enrollments. 
 
e. Student Textbooks, The 2021/22 Budget will be reviewed by administration for (1) enrollment changes based on the 

Books, Supplies  2019/2020 allocation levels for textbooks, reference books, supplies and equipment, and (2) the 
need and Equipment for carryover of 2020/2021 over/under expenditures. 

      
f. Carryover Funds Upon approval by administration the 2020/2021 Budget shall allow carryover of unexpended 

appropriations for site regular instructional program supplies, services, and equipment allocations.  
Requests may be submitted to the appropriate Cabinet level administrator for carryovers.  Non-site 
based funds cannot be carried over unless approved by the Superintendent. 

 
  Specially funded site based programs and one-time allocations will be carried over for one year only, 

unless approved by the Superintendent. 
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A. GENERAL FUND GUIDELINES (Continued) 
 

2. Expenditures - (Continued) 
      

g. Non-Formula All other 2020/21 line item expenditure budgets may be reviewed with the program manager in  
   expenditure detail and adjusted to meet the needs of the program for 2021/2022.  All adjustments 

will be subject to approval by the administration.   
 
   Subject to available funding an annual allocation of $3.25 million will be provided for technology 

needs and an annual allocation of $3.7 million will be provided for curriculum/instructional materials 
and/or technology. 

 
h. Categorical Categorical programs shall pay for all personnel costs (including fringe benefits) and 
 Programs non-personnel costs and shall operate within their income subvention and authorized staffing. 

 
   Categorical programs shall fully pay for their legal pro-rata share of indirect, direct support, and 

centralized service costs. Exceptions to the above require the approval of the Superintendent. 
 

j. Priority List An annual Priority List may be established by the administration if the financial condition of the State 
 for Additional and District provide undesignated funding.  Such a listing would be based on input from the Board of  
 Requested Funds Education, Central Office Support Team, Employee Units, Student Representatives, Community 

Members and Finance Committee. 
 
k. Budget Changes to the budget at the major object classification level, after budget adoption, will be 
 Transfers submitted for Board approval as budget transfers. 

 
l. Program All program expenditures must be approved by the responsible program manager or designee. 
 Expenditures  
   Personnel expenditures shall not exceed the budget for authorized FTE within each program. 
 
   No program expenditures will be allowed if the program budget has not been authorized by 

appropriate District personnel or the expenditures exceed the program’s existing major object code 
budget. 

 
m. New Program Expenditures for new programs will not be made prior to approval of the requested budget transfer. 
 Expenditures  
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A. GENERAL FUND GUIDELINES (Continued) 
 
 3. Reserves 
 

a. Restricted  A reserve may be established for categorical specially funded program carryover funds. 
 Reserve 
 
b. Non-Spendable A reserve may be established for revolving cash on hand, stores inventory, prepaid expenditures, 
 Assets Reserve and other commitments. 
 
c. Reserve for The State Standards and Criteria recommends a reserve for Economic Uncertainties of 2% for  
 Economic Districts greater than 30,000 ADA.  The District will reserve enough funds to satisfy  
 Uncertainties  the State’s current law. 

 
d. Reserve for A reserve may be established to provide for elementary and secondary school start-up as needed. 
 School Start-up 

 
e. Reserve for A reserve may be established to provide for future priorities of the Board.  This reserve will be   
 Funding Priorities adjusted as needed at the Board’s discretion.  
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B. OTHER FUNDS GUIDELINES 
 

1. All Other Funds Programs in all other funds shall pay for all personnel costs (including fringe benefits) and non-
personnel costs and shall operate within their available income and authorized staffing. 

 
    All other funds shall pay fully their legal pro-rata share of indirect, direct support, and centralized 

services costs. 
 
    Exceptions to the above will require approval of the Superintendent. 

 
2. Adult Education Budgets will be established in accordance with the State approved budget. 

  
3. Cafeteria Account Revenue for Breakfast and School Lunch programs may be reviewed and adjusted annually (when 

appropriate) to accommodate; (1) Growth, (2) uncontrollable inflationary costs of food products and 
services, and (3) cost of living adjustments to food services personnel. 
 

4. Child Development Programs within the Child Development fund will be adjusted in accordance with established 
awarded contracts. 

 
5. Self-Insurance The Self Insurance fund records revenue, expenditures, and actuarial liability for all activities related 

to the self-insured worker’s compensation program for the District.  
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C. TK-6 PROGRAM (Traditional/Modified Traditional) 
 

 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
1. Principal 1.00 Per school 8 hrs/207 days 

 
 

2. Vice Principal .50 
 
 

 
1.00 

 
 
 

 

<49.9% FRLC School 
or 

751 - 900 Students  
 
>55.0% FRLC School 
Or 901+ Students 
 

8 hrs/200 days 
 
 
 
8 hrs/200 days 
 

 

3. Budgeted Administrative Support Time  10 days with 0.00 FTE VP per school 
  5 days with 0.50 FTE VP per school 
  5 days with 1.00 FTE VP per school 

4. Teachers     

 a. Regular Education Grades TK-3  1.00 Per 24 students Full Time/184 days  

 b. Regular Education Grades 4-6  1.00 Per 28 students Full Time/184 days  

 c. Computer Resource Teacher 1.00 Per school Full Time/184 days  
 d. Budgeted Substitute Time  8.5 days per FTE 

 
  

5. Clerical     
 a. Elementary School Secretary1 1.00 Per school 8 hrs/10.50 months 

 
 

 b. School Office Assistant II 1.00 Per school 8 hrs/10 months 
 

 

 c. School Office Assistant II 20.00 1.00 per Title I school 
  to equal 2.00 total 
1.00 ≥ 680 students 

8 hrs/10 months 
 

 

 d. Library Technician 
 

.375 Per School 3 hrs/10 months 
 

 

 

 

 

 

 

 1  For new school openings, there will be no break in service during the summer for the first year only. 

Page 220 of 242



C. TK-6 PROGRAM (Traditional/Modified Traditional) (Continued) 

 
 ALLOCATION FORMULA NOTE/EXCEPTION 
6. Yard Supervision 

a. Student Allocation - 1 hour 
b. Site Allocation - 3 hours 
c. Breakfast Allocation: 

1. 0-149 students = 0 hours 
2. 150-199 students = 1 hour 
3. 200-299 students = 2 hours 
4. 300+ students = 3 hours 

  
Per 111.5 students 
Per school 
 
Per school 
Per school 
Per school 
Per school 

 
180 days 
180 days 
 
180 days 
180 days 
180 days 
180 days 
 

Kennedy Elementary: 1 hour 

added to Breakfast Allocation (total 
4 hours) 

7. Custodial1 

a. General Custodial Time – formula  
b. Plus Cafeteria/Multipurpose – 1 hour 
 

(((Student Enrollment  294) + (Square Footage 

 17000))  2) x 8 = Hrs/day 

 
 
    ALLOCATION 
1.00 FTE Day Shift + 2.00 FTE Swing Shift 
6.00 FTE split between Title I/Large Schools 

Funded at 88.71% 

 
 

 
 

Franklin and Pleasant Grove: 1.00 

FTE Swing Shift 

8. Students   
 a. Other Books None  
 b. Supplies2 $28.3146 per student  
 c. Health Supplies $200 per school  
 d. Equipment Repair2 $1.7662 per student  
 e. Equipment Replacement2  $2.0438 per student  

  
 
 
 
 
 
 
 
 
 
 
 
 1 Lead Custodian will start one month prior to school opening regardless of opening date  

 2 Based on CBEDS Enrollment 
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D. TK-6 PROGRAM (4-Track Year Round) 
 

 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
1. Principal 1.00 Per school 8 hrs/246 days 

 
 

2. Vice Principal 1.00 Per school 8 hrs/219 days 
 

 

3. Budgeted Administrative Support Time 
 

 5 days with 1.00 FTE VP per school 

4. Teachers     

 a. Regular Education Grades TK-3  1.00 Per 24 students Full Time/175 days  

 b. Regular Education Grades 4-6  1.00 Per 28 students Full Time/175 days  

 c. Computer Resource Teacher 1.00 Per school Full Time/175 days  
 d. Budgeted Substitute Time  8.5 days per FTE  

 
 

5. Clerical     

 a. Elementary School Secretary1 1.00 Per school 8 hrs/12 months 
 

 

 b. School Office Assistant II 2.00 Per school 8 hrs/12 months  
 

 c. Library Technician 
 

.375 Per School 
 

3 hrs/12 months 
 

 

6. Yard Supervision 
a. Student Allocation - 1 hour 
b. Site Allocation - 3 hours 
c. Breakfast Allocation: 

1. 0-149 students = 0 hours 
2. 150-199 students = 1 hour 
3. 200-299 students = 2 hour 
4. 300+ students = 3 hours 

  
Per 111.5 students 
Per school 
 
Per school 
Per school 
Per school 
Per school 

 
228 days 
228 days 
 
228 days 
228 days 
228 days 
228 days 
 

 

 
 
 
 
 
 
 1  For new school openings, there will be no break in service during the summer for the first year only. 
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D. TK-6 PROGRAM (4-Track Year Round) (Continued) 

 
 ALLOCATION FORMULA NOTE/EXCEPTION 
7. Custodial1 

a. General Custodial Time – formula  
b. Plus Cafeteria/Multipurpose – 1 

hour 
 

(((Student Enrollment  294) + (Square Footage 

 17000))  2) x 8 = Hrs/day 

 
     
 
    ALLOCATION 
1.00 FTE Day Shift + 2.00 FTE Swing Shift 
6.00 FTE split between Title I/Large Schools 

Funded at 88.71% 

8. Students   
 a. Other Books None  
 b. Supplies2 $28.3146 per student  
 c. Health Supplies $200 per school  
 d. Equipment Repair2 $1.7662 per student  
 e. Equipment Replacement2 $2.0438 per student  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1 Lead Custodian will start one month prior to school opening regardless of opening date 
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E. 7-8 PROGRAM (Traditional) 
 

 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
1. Principal 1.00 Per school 8 hrs/235 days 

 
 

2. Vice Principal 1.00 
1.50 
2.00 

 

1-1000 students 
1001-1550 students 
1551+ 
 

Full Time/206 days  

 

3. Teachers 1.00 Per 25.72 students Full Time/184 days  

 a. Budgeted Substitute Time  8.5 days per FTE  
 

 

4. Academic Improvement (Results) 1.00 Per school Full Time/184 days 
 

 

5. Library Resource Teacher 1.00 Per school Full Time/184 days 
+ 10 days 
 

 

6. Counseling1     

 a. Counselors – Student Allocation 
 
 
b. Counselors – Site Allocation 

1.00 
 
 

.69 

Per 464 students 
 
 
Per school 

Full Time/184 days 
+ 15 days and 2% 

 
 
 
.69 FTE can be realigned to provide 

Counseling & Guidance Technician  
(1.50 FTE; 2 @ 6 hrs/10 mos) 

 

 
 
 
 
 
 
 
 
 
 
 
 1  24.40 FTE are currently allocated across all middle schools.  
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E. 7-8 PROGRAM (Traditional) (Continued) 
 

 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
7. Clerical     
 a. Middle School Secretary 1.00 Per school 8 hrs/12 months 

 
 

 b. Data Processing Assistant 1.00 Per school 8 hrs/12 months 
 

 

 c. School Office Technician 2.50 Per school 8 hrs/10 months + 
4 days 

HEMS  <.50> FTE 

EPMS  <.50> FTE 
EHMS  <.50> FTE 

SJMS  <.50> FTE 
TJMS  <.50> FTE 

TRSMS  <.5124> FTE

   

      

 d. School Site Controller I .50 Per school 4 hrs/10 months 
 

 

 e. School Office Assistant II 
 
 
 
 
f.  Library Technician 
 

.25 

.50 

.75 
 
 

.50 

1301-1450 students 
1451-1600 students 
1601-1750 students 
 
 
Per School 

2 hrs/10 months 
4 hrs/10 months 
6 hrs/10 months 
 
 
4 hrs/10 months 

KAMS  <.25> FTE 

HEMS  <.09> FTE 
SJMS  <.07> FTE 

TJMS  <.4555> FTE 

JKMS  <.0442> FTE 

8. Campus Supervision     

 a. Lead Campus Supervisor 1.00 Per school 194 days 
 

 

 b. Student Allocation – 1 hour  Per 133 students 194 days HEMS  <.12> FTE 
JKMS  <.0645> FTE 

EPMS  <.29> FTE 
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E. 7-8 PROGRAM (Traditional) (Continued) 

 
 ALLOCATION FORMULA NOTE/EXCEPTION 
9. Custodial 

a. General Custodial Time – formula  
b. Plus Cafeteria/Multipurpose – 1 hour 
c. Plus Shower/Locker Rooms – 1 hour 

 

(((Student Enrollment  294) + (Square Footage 

 17000))  2) x 8 = Hrs/day 

 
 
 
    ALLOCATION 

1.00 FTE Day Shift + 3.00 FTE Swing Shift 
  

Funded at 88.71% 

 
 
 
 
 
 
Kerr Middle: 3.0000 FTE Swing 
Shift (Brick Tech and Trigg Annex) 

10. Students   
 a. Textbooks1 $2.64 per student  
 b. Instructional Supplies1 $32.596 per student  

 c. Library Servicesl1 $4.80 per student  

 d. Equipment Repair1 $1.293 per student  

 e. Equipment Replacement1 $2.08 per student  

 f. Office Supplies $2,206 per school  

 g. Field Trips-Orientation Day $986 per school  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1 Based on CBEDS Enrollment 
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F. 9-12 PROGRAM (Traditional) 
 

 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
1. Principal 1.00 Per school 8 hrs/246 days 

 
 

2. Vice Principal 2.00 
3.00 
4.00 

 

1-2000 students 
2001-2400 students 
2401+ students 

8 hrs/210 days  

3. Teachers 1.00 Per 26.22 students Full Time/184 days  
 a. Budgeted Substitute Time  8.5 days per FTE  

 
 

4. Academic Improvement (Results) 2.00 Per school Full Time/184 days 
 

 

5. Library Resource Teacher 1.00 Per school Full Time/184 days 
+ 10 days 

 
 

6. Counseling     
 a. Counselors1 1.00 

 
Per 444 students 
 

Full Time/184 days 
+ 15 days and 2% 
 

 

 b. Counsel, College & Career Technician 2.00 Per school 8 hrs/10 months EGHS  <.25> FTE 
FLHS  <.50> FTE 

LCHS  <.25> FTE 

VHS  <.875> FTE 
 

 
 

 

 

 

 

 

 

 

 

 

 

 

 1 46.153 FTE are currently allocated across all high schools   
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F. 9-12 PROGRAM (Traditional) (Continued) 
 

 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
7. Clerical     
 a. High School Secretary 1.00 Per school 8 hrs/12 months 

 
 

 b. Data Processing Assistant 1.00 Per school 8 hrs/12 months 
 

 

 c. Registrar 1.00 Per school 8 hrs/12 months 
 

 

 d. Attendance Technician 1.00 Per school 8 hrs/10 months + 4 
days 

 

 e. School Office Assistant II 2.00 Per school 8 hrs/10 months + 4 
days 

 

   AND   
  1.25 

1.75 
2.25 
2.75 
3.25 
3.75 
4.25
4.50 

 
 

0-2200 students 
2201-2400 students 
2401-2600 students 
2601-2800 students 
2801-3000 students 
3001-3200 students 
3201-3400 students 
3401-3600 students 
 
 

 COHS  <2.25> FTE 
EGHS  <2.125> FTE 

FlHS  <2.375> FTE 
FrHS  <1.5> FTE 

LCHS  <2.0> FTE 

MTHS  <2.75> FTE 
PGHS  <2.75> FTE 

SHS  <3.0> FTE 
VHS  <2.28> FTE 

 f. School Site Controller II 
 
g. Library Technician 
 
h. Program Assistant – Prevention & 
    Intervention 

1.00 
 

1.00 
 

1.00 

Per school 
 
Per School 
 
Per School 

8 hrs/12 months 
 
8 hrs/10 months 
 
8 hrs/10 months + 4 
days 
 

 
 
 
 
VHS          <.1875> FTE 

8. Campus Supervision     
 a. Lead Campus Supervisor 1.00 Per school 194 days  
 b. Site Allocation 3.00 Per school 194 days  

 c. Student Allocation – 1 hour  Per 133 students 194 days COHS  <.125> FTE 
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F. 9-12 PROGRAM (Traditional) (Continued) 

 
 ALLOCATION FORMULA NOTE/EXCEPTION 
9. Custodial 

d. General Custodial Time – formula  
e. Plus Cafeteria/Multipurpose – 1 hour 
f. Plus Shower/Locker Rooms – 1 hour 

 

(((Student Enrollment  294) + (Square Footage 

 17000))  2) x 8 = Hrs/day 

 
 
 
    ALLOCATION 

1.0 FTE Site Supervisor + 7.00 FTE Swing Shift 
 
 

Funded at 88-71% 

 

10. Students   
 a. Textbooks1 $4.571 per student  
 b. Other Books1 $5.711 per student  
 c. Instructional Supplies1 $44.8880 per student  

 d. Equipment1 $1.698 per student  

 e. Equipment Repair1 $3.646 per student  

 f. Equipment Replacement1 $0.986 per student  

 g. Attendance Cards $986 per school  

 h. Diplomas $1,379 per school  

 i. Office Supplies $943 per school  

 j. Health Supplies $435 per school  
 k. Graduation Facility Rental $3,470 per school  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1 Based on CBEDS Enrollment 
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G. CONTINUATION PROGRAM 
 
 The Continuation High Schools Program shall be treated the same as categorical programs in that it shall operate within its income 

plus approved reductions.  The Continuation Program generates income from two sources:  ADA and the supplement to Revenue 
Limit for Necessary Small Continuation High Schools approved for the first time in 1979-80.  Program Manager has authority to 
allocate funds as needed, except as specified in collective bargaining agreements. 

 
 ALLOCATION FTE CRITERIA CALENDAR NOTE/EXCEPTION 
1. Principal 1.00 Per school 8 hrs/216 days 

 
 

2. Vice Principal 1.00 Per school 8 hrs/200 days  
3. Teachers 1.00 Per 26.66 students 

plus planning period 
 

Full Time/184 days  

 b. Budgeted Substitute Time  8.5 days per FTE  
 

 

4. Counselor 1.00 Per school Full Time/184 days 
+ 15 days and 2% 

 

5. Clerical     

 a. Continuation School Secretary 1.00 Per school 8 hrs/12 months 
 

 

 b. Data Processing Assistant 
 
c. Registrar 
 

1.00 
 

1.00 

Per school 
 
Per school 

8 hrs/10 months 
 
8 hrs/12 months 

    CHS  <.25> FTE 

6. Campus Supervisor .75 Per school 194 days     CHS  +.25 FTE 
    DHS       +.25 FTE 
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G. CONTINUATION PROGRAM (Continued) 

 
 ALLOCATION FORMULA NOTE/EXCEPTION 
7. Custodial 

a. General Custodial Time – formula  
b. Plus Cafeteria/Multipurpose – 1 hour 
c. Plus Shower/Locker Rooms – 1 hour 
 

(((Student Enrollment  294) + (Square Footage 

 17000))  2) x 8 = Hrs/day 

 
 
 
    ALLOCATION 
1.00 FTE Swing Shift 
 

Funded at 88.71% 

8. Students   
 a. Textbooks1 $4.571 per student  
 b. Other Books1 $5.711 per student  
 c. Instructional Supplies1 $44.9737 per student  

 d. Equipment1 $1.57 per student  

 e. Equipment Repair1 $3.528 per student  

 f. Equipment Replacement1 $0.91 per student  

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 1 Based on CBEDS Enrollment 
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H. SPECIAL EDUCATION 
The development of special education staffing guidelines over the course of the 2012/13 school year was a collaborative effort 
between Special Education and the Budget Department. The use of the term “guidelines” was purposeful and meant to describe 
estimated programmatic staffing levels in our special education programs. The guidelines allow for necessary flexibility of 
classroom support based upon assessed student needs. 

 
 ALLOCATION FTE CRITERIA NOTE/EXCEPTION 
1. Living Skills Self Contained Classes (SCC) 

a. Mild/Moderate SCC 
i. Teacher 
ii. Paraeducator 

b. Developmental Diagnosis (DD) 
i. Teacher 
ii. Paraeducator 

c. Independent Living Skills (ILS) 
i. Teacher 
ii. Paraeducator 

d. Functional Living Skills (FLS) 
i. Teacher 
ii. Paraeducator 

e. Supported Living Skills (SLS) 
i. Teacher 
ii. Paraeducator 

 
 

1.00  
1.50 

 
1.00 
1.50 

 
1.00 

1.625 
 

1.00 
1.625 

 
1.00 

2.437
5  

 
 
Per 15 Students 
Per 1.00 Teacher FTE  
 
Per 10 Students 
Per 1.00 Teacher FTE 
 
Per 15 Students 
Per 1.00 Teacher FTE 
 
Per 12 Students 
Per 1.00 Teacher FTE 
 
Per 10 Students 
Per 1.00 Teacher FTE 

 
 
 
Paraeducator FTE allocated in six (6) 
hour increments 
 
Paraeducator FTE allocated in six (6) 
hour increments 
 
Paraeducator FTE allocated in six and 
½ (6.5) hour increments 
 
Paraeducator FTE allocated in six and 
½ (6.5) hour increments 
 
Paraeducator FTE allocated in six and 
½ (6.5) hour increments 

2. Academic, Behavior and social Supports Self-
Contained Classes (ABSS-SCC) 

a. Tier I 
i. Teacher 
ii. Paraeducator 

 
b. Tier II 

i. Teacher-in-Charge 
ii. Teacher 
iii. Paraeducator 

 
 

1.00 
1.125 

 
 

.20 
1.00 
1.75 

 
 
Per 15 Students 
Per 1.00 Teacher FTE 
 
 
Per Class 
Per 15 Students 
Per 1.00 Teacher FTE 

 
 
 
Paraeducator FTE allocated in six (6) 
hour and three (3) hour increments 
 
(.40 FTE at Multiple Program Sites) 
.20/.333 Overload FTE at 7-12 sites 
Paraeducator FTE allocated in seven 
(7) hour increments 

3. Autism Spectrum Disorder (ASD) 
a. Teacher 
b. Paraeducator 

 
1.00 
2.25 

 
Per 10 Students 
Per 1.00 Teacher FTE 

 
 
Paraeducator FTE allocated in six (6) 
hour increments 

 
Page 232 of 242



H. SPECIAL EDUCATION (Continued) 

 
 ALLOCATION FTE CRITERIA NOTE/EXCEPTION 
4. Pre-K Self-Contained Class 

a. Teacher 
b. Paraeducator 

 
1.00 
1.50 

 
Per 10 Students 
Per 1.00 Teacher FTE 

 
 
Paraeducator FTE allocated in six (6) 
hour increments 

5. Speech/Language Pathologist (SLP) 
a. Specialist, Pre-K 
b. Specialist, K-12 

 

 
1.00 
1.00 

 
Per 40 Students 
Per 55 Students 

 

6. Resource Specialist Program 
a. Teacher 
b. Paraeducator 

 
1.00 
.375 

 
Per 25 Students 
Per 1.00 Teacher FTE 

 
 
Paraeducator FTE allocated in three (3) 
hour increments 

7. Inclusive Education 
a. Inclusive Ed Specialist, Elementary 
b. Inclusive Ed Specialist, Secondary 
c. Paraeducator 

 

 
1.00 
1.00 

10.00 

 
Per 15 Students 
Per Consult Region 
Per Annum 

 

8. Deaf & Hard of Hearing 
a. Teacher 
b. Paraeducator 
c. Interpreter 

 

 
1.00 

1.125 
3.25 

 
Per 15 Students 
Per 1.00 Teacher FTE 
Per Class 

 
 
Paraeducator FTE allocated in three (3) 
hour increments 

9. Baker Elementary School 
a. Teacher 
b. Paraeducator 

 
1.00 
1.50 

 
Per Class 
Per Class 

 
 
Paraeducator FTE allocated in six (6) 
hour increments 

10. Apartment Program 
a. Paraeducator 

 
.75 

 
 
 

 

11. In Lieu of Non-Public Agencies/Non-Public 
Services (NPA/NPS) 

a. Certified Occupational Therapy 
Assistants 

b. Assistive Technology Specialist 
c. Physical Therapist 

 
 

5.00 
 

1.00 
1.00 
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H. SPECIAL EDUCATION (Continued) 

 
 ALLOCATION FTE CRITERIA NOTE/EXCEPTION 
12. Regional Teams 

a. Adapted PE 
b. Vocational/Transition Specialist 

 

 
1.00 
3.00 

  

13. Administration 
a. Director, Special Education/SELPA 
b. Lead Program Specialist 
c. Program Specialists 

1) MS Programs/DIS Services 
2) Nonpublic Schools 
3) Pre-K Programs/Autism SCC 
4) Mental Health/ED Programs 
5) Inclusive Education Program 
6) Elk Grove/Cosumnes Oaks Region 

and VI Program 
7) Florin Region and Alternative 

Education 
8) Franklin Region and BICM 
9) Laguna Region and M/M SCC 
10) Monterey Trail Region and SEIS 

Support 
11) Pleasant Grove Region and CEIS 

& Psychologists Liaison 
12) Sheldon Region and LSH/DHOH 
13) Valley Region and SEIS 

Administration 
d. Administrative Assistant II 
e. Clerical Support 

 
1.00 
1.10 

 
1.00 
1.00 
1.00 
1.00 
1.00 
1.00 

 
1.00 

 
1.00 
1.00 
1.00 

 
1.00 

 
1.00 
1.00 

 
2.00 
.125 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Per 924 Students 

 
 
 
 
 

 

 
 

 
 

 

 
 

 
 

 
 

 

 
 

 
 

 

 
 

Office Assistant III  <1.50> FTE 
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I. PSYCHOLOGISTS/SOCIAL WORKERS 
 

It is the District’s intent to deliver a balanced program of support services for the instruction of regular and special education 
students.  Subject to constraint of district-wide priorities, budget availability, and a periodic review and adjustment of service 
levels, it is the District’s current intent to provide psychologists and social workers levels of service in accordance with the 
following formulae: 
 

 ALLOCATION FTE CRITERIA NOTE/EXCEPTION 
1. Lead Psychologist 1.10   
2. Family Counseling Psychologist .50   
3. Psychologist .20 

 
.40 

 
.262 
.462 
.60 
.40 
.60 
.10 

Per Traditional/Modified Traditional Elementary – 
0-700 students 

Per Traditional/Modified Traditional Elementary – 
701-1400 students 

Per Year Round Elementary – 0-700 students 
Per Year Round Elementary – 701-1400 students 
Per Middle School – 0-1350 students 
Per High School – 0-1600 students 
Per High School – 1601+ students 
Per Continuation School 
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J. DISTRICT SUPPORT FUNCTIONS 
 

 ALLOCATION 
 INSTRUCTIONAL DIVISION 

FORMULA NOTE/EXCEPTION 

1. Elementary1  

• Associate Superintendent 1.00 FTE 
• Director 3.00 FTE 
• Administrative Assistant 2.50 FTE 
• Program Educator 1.00 FTE 

Secondary Administration1 

• Associate Superintendent 1.00 FTE 
• Principal on Special Assign. 2.00 FTE 
• Administrative Assistant 2.50 FTE 

 
 
 
1 hour clerical per 1,540 students 
 
 
 
1 hour clerical per 1,540 students 

Admin Asst I  <1.00> FTE 
 

 
 

Admin Asst I  <1.00> FTE 

2. Special Education1 

• Associate Superintendent 1.00 FTE 
• Director 1.00 FTE 
• Administrative Assistant 3.00 FTE 
• Accounting Assistant .50 FTE 
• Data Processing Assistant 2.00 FTE 
• Office Assistant 3.50 FTE 
• Program Assistant .75 FTE 

 
 
 
1 hour clerical per 924 students 
 
 
1 hour clerical per 4,650 students 

Office Asst III   <1.50> FTE 

3. Curriculum/Professional Learning1 

• Director 1.50 FTE 
• Administrative Assistant 2.00 FTE 
• Instructional Coach 1.00 FTE 
• Curriculum Specialist 1.00 FTE 
• Program Specialist 3.0 FTE 
• Technology Integration .50 FTE 
• Professional Learning Tech 1.50 FTE 
• Textbook Assistant 1.00 FTE 

• Office Assistant .60 FTE 
• Fiscal Technician .50 FTE 

 
 
 
 
 
 
 
1 hour clerical per 498 students (12 mos) 
1 hour clerical per 6,300 students (10 
mos) 
 

Budget Tech  <1.00> FTE 
Prof Learning Tech  <1.00> FTE 

Textbook Asst  <1.00> FTE

  
 

 
 
 
 
 

   

  1 Formula is based on non-supervisory staffing only. 
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J. DISTRICT SUPPORT FUNCTIONS (Continued) 
 

 ALLOCATION 
 INSTRUCTIONAL DIVISION 

FORMULA NOTE/EXCEPTION 

4. Student Support & Health Services1 
• Director 1.00 FTE 
• Administrative Assistant 1.00 FTE 
• Prevention/Interven Coord. 2.00 FTE 
• Program Specialist .50 FTE 
• Program Administrator 1.00 FTE 
• Program Assistant 4.75 FTE 
• Registrar 1.00 FTE 
• Attendance Tech 2.00 FTE 
• Attendance Specialist 1.00 FTE 

 
1 hour clerical per 2,640 students 

Office Asst III  <1.00> FTE 

 a.  Health Services1 
• Nurse 14.6736 FTE 
• Health Assistant 14.4534 FTE 
• Health Records Assistant 9.00 FTE 

 
 
1 hour clerical per 5,350 students 
1 hour health records clerk per 900 
students 
 

 

5. English Learner Services 
• Director 1.00 FTE 
• Administrative Assistant 1.00 FTE 
• Program Specialist 1.00 FTE 
• Program Educator 1.95 FTE 
• Bilingual Teaching Associates  

 
 
 
 
 
 
 
 
 
 
 
 

  

1Formula is based on non-supervisory staffing only. 
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J. DISTRICT SUPPORT FUNCTIONS (Continued) 

 
 ALLOCATION 

OPERATIONS DIVISION 
FORMULA NOTE/EXCEPTION 

1. Finance & School Support, Fiscal Services, 
Accounting, Payroll, Risk Management1 
• Associate Superintendent 1.00 FTE 
• Director .90 FTE 
• Manager Payroll 1.00 FTE 

• Manager Accounting 1.00 FTE 
• Manager Risk Mgmt 1.00 FTE 
• Supervisor Payroll 2.00 FTE 
• Administrative Assistant 2.00 FTE 
• Payroll Technician 12.00 FTE 
• Office Assistant 1.00 FTE 
• Accounting Technician 6.8616 FTE 
• Accounting Analyst 1.00 FTE 
• Fiscal Compliance Spec. 1.00 FTE 
• Facilities Analyst .05 FTE 
• Risk Management Analyst 1.00 FTE 

• Personnel Analyst .75 FTE 
• Risk Management Tech 3.00 FTE 
• Loss Control Spec. 2.00 FTE 

 
 
 
 
 
 
 
1 hour per 216 students 
1 hour clerical per 2,100 students 
 

Acct Payable Tech  <1.00> FTE 
Staff Secretary  <1.00> FTE 

  
 
 
 
 
 
 
 
 
 
 
 
 
1Formula is based on non-supervisory staffing only. 
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J. DISTRICT SUPPORT FUNCTIONS (Continued) 
 

 ALLOCATION 
 OPERATIONS DIVISION 

FORMULA NOTE/EXCEPTION 

2. Budget Department1 
• Director 1.00 FTE 
• Budget Analyst 2.2496 FTE 
• Budget Technician 4.00 FTE 
• Position Control Spec. 1.00 FTE 

 
 
1 hour per 614 students 

Budget Tech  <1.00> FTE 

3. Technology Services1 

• Director 1.00 FTE 
• Manager, Programming 1.00 FTE  
• Manager, Technology 1.00 FTE 
• Manager, Desktop 1.00 FTE 
• Computer Security Manager 1.00 FTE 
• Administrative Assistant 1.00 FTE 
• Computer Tech. 3.00 FTE 
• Data Entry Operator 1.00 FTE 
• Systems Administrator 9.00 FTE 
• Network Administrator 4.00 FTE 

• Network Tech. 1.00 FTE 
• Web Specialist 1.00 FTE 
• Programmer 10.50 FTE 
• Comp Support Help Desk 2.00 FTE 
• Data Archive Tech. 1.00 FTE 
• CTSS 24.00 FTE 
• Site Technology Tech. 2.00 FTE 
• Tech. Integration Spec. 1.00 

 
 
 
 
 
1 hour programming/data entry per 357 
students 
1.00 FTE per 91 PC users 

Programmer III   <1.00> FTE 
Central Tech Svcs Mgr  <1.00> FTE 

Sr. Tech Plan Specialist <1.00> FTE 
Comp Train & Supp Spc II <2.00> FTE 

Site Technicians   <2.00> FTE 
Comp Supp HD Spec III  <1.00> FTE 

 4. Human Resources1  
• Associate Superintendent 1.00 FTE 
• Director 2.00 FTE 
• Administrative Assistant 3.00 FTE 
• Legal Compliance Spec. 1.00 FTE 
• Personnel Analyst 6.00 FTE  
• Personnel Technician 8.00 FTE 
• Personnel Assistant 6.2796 

 

 
 
 
 
 
 
1 hour per 266 students 

Personnel Asst   <1.6352> FTE 

1 Formula is based on non-supervisory staffing only. 
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J. DISTRICT SUPPORT FUNCTIONS (Continued) 

 
 ALLOCATION 

 OPERATIONS DIVISION 
 

FORMULA 
 

NOTE/EXCEPTION 
5. Transportation1 

a. Director 1.00 FTE 
b. Manager 2.00 FTE 
c. Supervisor 5.00 FTE 
d. Administrative Assistant 1.00 FTE 
e. Instructor 2.00 FTE 
f. Dispatcher 1.00 FTE 
g. Inventory Control 1.00 FTE 
h. Buses 

 
i. Drivers 
j. Driver Substitutes 
k. Bus Attendants 9.2191 FTE 
l. Mechanics 10.00 FTE 
m. Scheduling Technician 7.00 FTE 

 
 
 
 
 
 
 
 
27.84% of enrollment transported, 1 bus 
per 96 students transported 
1.00 FTE (6.5 hrs/183 days) per bus 
7 days per driver 
 
1.1310 hour per bus 
1.065 hour per bus 
  

Scheduling Tech   <1.00> FTE 
Supervisor   <1.00> FTE 

6. Facilities1 

• Associate Superintendent .50 FTE 
• Administrative Assistant .50 FTE 

 
1 hour clerical per 4,750 students 
1.00 FTE clerk (district priority) 
 

Admin Assistant   <1.00> FTE 

7. Purchasing/Warehouse/Textbooks1 
• Director 1.00 FTE 
• Supervisor 2.00 FTE 
• Administrative Assistant 1.00 FTE 
• Buyer 3.00 FTE 
• Purchasing Assistant 3.2717 FTE 
• Textbooks Warehouse 2.00 FTE 
• Warehouse Worker 5.00 FTE 

 
 
 
 
1 hour per 326 students 
1 hour clerical per 4,750 students 

Admin Assistant   <1.00> FTE 

 
 
 
 

1 Formula is based on non-supervisory staffing only. 
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J. DISTRICT SUPPORT FUNCTIONS (Continued) 

 
 ALLOCATION 

 OPERATIONS DIVISION 
 

FORMULA 
 

NOTE/EXCEPTION 
8. School Security & Safety1 

• Director 1.00 FTE 
• Chief of Police 1.00 FTE 
• Administrative Assistant 1.00 FTE 
• Sergeant 5.00 FTE 

 
 

• School Security Specialist 4.00 FTE 
• Dispatcher 2.00 FTE 

 
 
 
 
1.00 FTE per Senior High School 
1.00 FTE for Continuation Schools and 
Roving 
 
1 hour per 96,224 square feet 

School Security Spec <8.00> FTE 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

1 Formula is based on non-supervisory staffing only. 
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J. DISTRICT SUPPORT FUNCTIONS (Continued) 

 
 ALLOCATION 

 OPERATIONS DIVISION 
 

FORMULA 
 

NOTE/EXCEPTION 
9. Long Term Leave Account 8 weeks for long-term sick leave coverage to be adjusted as needed 

 
10. Custodial1 

a. District Level Staff 
b. Substitute Staff 
c. Site Level Staff 
d. Building Level Supplies 
e. District Level Supplies 

 
1 hour per 21,050 square feet 
7 days per FTE 
See Section C – G 
$0.085 per square foot 
$0.507 per student/employee 

Lead Custodian DO <1.00> FTE 

Program Asst   <1.00> FTE 
Scheduling Tech   <.75> FTE 

 

 
 

11.
  

Grounds1 Days per week:  

 a. Vacant Site 
b. Under 5 Acres 
c. 5 to 15 Acres 
d. 15 to 25 Acres 
e. 25 to 40 Acres 
f. 40+ Acres 
g. Regional Stadium 
h. Substitutes 
i. Supplies Districtwide 

0.1 
1.4 
2.0 
2.7 
3.5 
4.1 
1.0 
7 days per FTE 
$115 per Acre 

Area Supervisor  <1.00> FTE 

Grounds Workers  <7.00> FTE 

12. Maintenance1 

a.  Staffing 
 
b.  Substitutes 

 
1 hour per 11,427 square feet 
1 clerical hour per 1,350 students 
7 days per FTE 
 
 

Manager  <1.00> FTE 

Area Supervisor  <1.00> FTE 
Office Assistant  <1.00> FTE 

Inventory Specialist     <.50> FTE 
Maintenance Worker <3.00> FTE 

RRMCT   <1.00> FTE 

Operating Supplies <$300,000> 
 

 

 

 

 

 

1 Formula is based on non-supervisory staffing only. 
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