ELK GROVE UNIFIED SCHOOL DISTRICT

CLASSTITLE: DIRECTOR-SPECIAL EDUCATION AND SPECIAL EDUCATION
LOCAL PLAN AREA (SELPA)

BASIC FUNCTION:

Under the direction of the Assistant Superintendent, Student Services, plan, organize, control and direct the
regionaized services to the development and implementation of education programs that prevent academic
falure of sudents a risk through specific intervention models, plan, organize and administer a Specid
Education Loca Plan Area (SELPA) function in accordance with gpplicable laws and regulations; supervise
the performance of assigned personnedl.

ESSENTIAL FUNCTIONS:

Pan, organize, control and direct the regiondized services to the development and implementation of
education programs that prevent academic failure of students a risk through specific intervention models
including various Specid Education programs, plan, organize and adminiger a SELPA function in
accordance with gpplicable laws and regulations.

Supervise the performance of assigned personnd; interview and sdect employees and recommend trandfers,
reassgnment, termination and disciplinary actions.

Provide assstance to resource specidists, Designated Ingtructiona Services (D1S) teachers and specia
class teachers; consult with adminigtrators at the local school leve to provide specid education programs
for digible students, provide consultation to regular and specid education teachers, support staff and
adminigrators regarding curriculum, ingructiona techniques and classroom management techniques for
assigned programs.

Coordinate regiond services through program specidist assgnments.

Collaborate with federd, State and community agencies to provide education programs and specid services
for students needing specia education or social/emotiond services provided by regiond teams.

Coordinate and participate in staff development, program development and research and data collection
for assgned programs.

Asaure full education opportunity for exceptiond individuas through coordination with specidists and
adminigrators a the loca school digtrict, Didrict Individua Education Plans (IEP) teams and County |EP
teams, oversee placement procedures for students with specia needs.

Provide assstance to the distribution of growth units gpplicable to education programs for a risk students.
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Provide technica expertise, information and assistance to the Assistant Superintendent regarding assgned
functions, assigt in the formulation and development of policies, procedures and programs to assure an
economical, safe and efficient work environment.

Oversee the coordination of transportation for students with specia needs.

Communicate and consult with parents and parent groups regarding programs and services for sudentswith
specia needs.

Plan, organize and implement long and short-term programs and activities desgned to enhance assigned
programs and services.

Direct the preparation and maintenance of a variety of narrative and statistical reports, records and files
related to assgned activities and personnedl.

Communicate with other adminigirators, personnel and outside organizations to coordinate activities and
programs, resolve issues and conflicts and exchange information.

Assg with the development and planning of assigned budgets.

Operate a computer and assigned software programs; operate other office equipment as assigned.
Attend and conduct a variety of meetings as assgned.

Perform related duties as assgned.

DEMONSTRATED KNOWLEDGE AND ABILITIES:

KNOWLEDGE OF:

Planning, organization and direction of Didrict Specia Education programs.
Applicable laws, codes, regulations, policies and procedures related to Special Education and generd
education and other assigned areas.

Policies, gods and objectives of the Specid Education program.

Policies and objectives of SELPA programs and activities.

State, local and regiona resources.

I ntervention models.

Ord and written communication skills.

Principles and practices of adminigration, supervison and training.
Interpersona skills using tact, patience and courtesy.

Operation of a computer and assigned software.
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ABILITY TO:

Plan, organize, control and direct the regiondized services to the development and implementation of
education programs that prevent academic failure of students at risk through specific intervention models.
Plan, organize and administer a SELPA function in accordance with applicable laws and regulations.
Supervise the performance of assigned personnel.

Communicate effectively both oraly and in writing.

Interpret, gpply and explain rules, regulations, policies and procedures.

Establish and maintain cooperative and effective working relationships with others.

Operate a computer and assigned office equipment.

Analyze Stuations accurately and adopt an effective course of action.

Meset schedules and time lines.

Work independently with little direction.

Pan and organize work.

Prepare comprehensive narrative and statistical reports.

Direct the maintenance of avariety of reports and files related to assgned activities.

Maintain consgstent, punctua and regular attendance.

Hear and speak to exchange information and make presentations.

Move hands and fingers to operate a computer keyboard.

Seeto read avariety of materids.

EDUCATION AND EXPERIENCE REQUIRED:

Any combination equivaent to: master's degree and five years experience in a specid education
environment including two years in an adminigrative capacity.

LICENSESAND OTHER REQUIREMENTS:

Generd Adminigration, Standard Administration or Administrative Services Credentia with appropriate
basic credentias.

WORKING CONDITIONS:

ENVIRONMENT:
Office environment.
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