ELK GROVE UNIFIED SCHOOL DISTRICT

CLASS TITLE: SCHOOL NURSE

BASIC FUNCTION:
Under the direction of the Assistant Superintendent-Student Services, provide school health and nursing
services to students; promote health and prevention education and safety; serve as a technical and health
education resource to students, personnel and the community.
ESSENTIAL FUNCTIONS:
Provide school health and nursing services to students; conduct medical case finding and screening for
vision, hearing, scoliosis and other health defects; provide emergency care for ill or injured students.
Promote health and prevention education and safety; conduct staff education and in-service training
meetings related to specialized health conditions, procedures, medications and other issues.
Serve as a technical and health education resource to students, personnel and the community; respond to
inquiries and provide information; communicate the condition of students with health liabilities to teachers;
provide health charts and related information as necessary.
Provide consultation and assist school staff, students and families with communicable disease control, first
aid, personal hygiene, student health assessments and school site health and safety assessment; evaluate
student immunization status at appropriate grade levels.
Collect, prepare and maintain a variety of records and reports related to student health and assigned
activities; establish and maintain filing systems.
Assist the Special Education program with developing Individual Educational Programs for disabled
students; assess home environments and student needs.
Train and provide work direction and guidance to assigned clerical staff.
Operate and maintain a variety of specialized medical equipment; assure proper working condition of
equipment; operate standard office equipment including a computer and assigned software.
Attend assigned meetings and conferences.
Process child abuse referrals according to established procedures and regulations as directed.
Perform related duties as assigned.
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DEMONSTRATED KNOWLEDGE AND ABILITIES:
KNOWLEDGE OF:
Medication effects and proper administration procedures.
Proper operation of specialized health assessment instruments.
Modern medical terminology, equipment and techniques.
Accepted methods and principles of personal hygiene.
Diagnostic methods for medical conditions and diseases.
Accepted testing techniques for hearing, vision, scoliosis and other screenings.
Oral and written communication skills.
Interpersonal skills using tact, patience and courtesy.
Health and safety regulations.
Record-keeping and report preparation techniques.
Operation of standard office equipment including a computer and assigned software.
First aid and CPR procedures.
ABILITY TO:
Provide school health and nursing services to students.
Promote health and prevention education and safety.
Serve as a technical and health education resource to students, personnel and the community.
Screen students for vision, hearing, scoliosis and other problems.
Train and provide health information to parents, students and staff.
Communicate effectively both orally and in writing.
Establish and maintain cooperative and effective working relationships with others.
Learn District organization, operations, policies and objectives.
Learn department and program objectives and goals.
Plan and organize work.
Analyze situations accurately and adopt an effective course of action.
Observe health and safety regulations.
Administer first aid and CPR.
Maintain records and prepare reports.
Operate standard office equipment including a computer.
Maintain consistent, punctual and regular attendance.
Move hands and fingers to operate medical equipment and a computer keyboard.
Hear and speak to exchange information.
See to read a variety of materials.
EDUCATION AND EXPERIENCE REQUIRED:
Any combination equivalent to: bachelor’s degree in nursing, health education or related field and one year
of health profession experience.
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LICENSES AND OTHER REQUIREMENTS:
Valid American Red Cross Community CPR and Standard First Aid Instructor Certificate.
Preliminary or Professional Clear School Nurse credential.
Public Health Certificate.
WORKING CONDITIONS:
ENVIRONMENT:
Office environment.

October, 2001

