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OUR MISSION

| Children are the center of our universe.
\%/ The mission of Sunrise Elementary School

~ Is to develop in our students:
U Academic excellence
Creativity through art, music, and drama
Character, community service, citizenship

Physical and emotional well being

Technological competence

Mission Statement
of the
Elk Grove Unified School District
Adopted by the Board of Education on June 18, 2001

Elk Grove Unified School District will provide a learning
community that challenges ALL students to realize their
greatest potential.

Our Core Values

A Outcomes for students
Achievement of core academic skills
Confident, effective thinkers and problem solvers
Ethical participants in society

A Commitments about how we operate as an organization
Supporting continuous improvement of instruction
Building strong relationships
Finding solutions

A High expectations for learning for ALL students and staff
Instructional excellence
Safe, peaceful, and healthy environment
Enriched learning environment
Collaboration with diverse communities and families
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Message from the Principal

o

Dear Students, Parents, and Guardians:

How delighted | am to welcome each and every one of you back to our third school year. |
am delighted to welcome the many new students and families that have joined our school and
community over the summer months. Our staff i teachers, office personnel, custodians,
instructional assistants, yard supervisors, and principal T look forward to sharing the year
ahead with all of you!

One of the key ingredients to having an elementary school with a vibrant and effective
learning environment is for everyone to know, understand, and follow a consistent set of
goals, rules and procedures. This handbook, the 2009-2010 Student Parent Handbook,
represents a piece of this vital ingredient. When the learning environment is orderly, the focus
can be on our most important goal 1 LEARNING.

The Student-Parent Handbook serves as our comprehensive handbook containing a thorough
listing of all school rules, policies, and practices, as well as programmatic and curriculum
information. A complete and updated copy of the Student-Parent Handbook is available on
www.egusd.net under Sunrise Elementary School.

Given the extensiveness of the Student-Parent Handbook and our need to conserve
resources, | have also prepared a student edition, the 2009-2010 Student Handbook. The
student edition contains the most essential information about academic standards, school
rules, and behavior standards. The student edition is sent home with each child at the start
of the school year as well as being available on line.

Please read these publications over carefully and discuss all important areas as a family. If
you have any questions or concerns, please
administration for clarification.

We encourage you to spend time at our school, helping in the classroom, volunteering for
special events, and serving on school committees. We look forward to a wonderful school
year!

Sincerely,

Judy E. Hunt-Brown


http://www.egusd.net/

Principal

ELK GROVE UNIFIED SCHOOL DISTRICT

ROBERT TRIGG CENTER
9510 ELK GROVE-FLORIN ROAD
ELK GROVE, CA 95624
(916) 686-7797

BOARD OF EDUCATION

Dr. Steven M. Ladd .........ccouiiniiiiie e Superintendent
Brian D. MYEIS .oeieii et Board President
WIllIam H. UGG, Il ettt e e Board Clerk
JEANETIE J. AMAVISCA ...uuivuiiii et e et e e e e e e e e eans Board Member
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Dr. Steven M. Ladd .....c..iiiiiiii e Superintendent
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200 9-2010 SUNRISE ELEMENTARY TEACHING STAFF

Kindergarten

Cindy Aboukhadijeh
Sara Adams

Carla Arriaga

Julie Radke
Gabriella White

First Grade

Katie Buback
Taylor Fernandez
Matthew Kroll
Natalie Stroud
Alyssa Weshner

Second Grade

Samantha Casey 2/3 Combo
Sue Jendricks

Christina Lee

Sarah Standring

Sara Studley

Third Grade

Patricia Davis
Kyle Harding
Jolene Jones
Melanie Ngo

Fourth Grade

Karin Eckhardt
Michael Linn
Lori Moisoff

Marti Garrett
Sandi Peterson

Fifth Grade Gale Rotenberg 5/6 Combo
Sixth Grade E)mu \I\/szf:ce
200 9-10 SUNRISE SUPPORT STAFF
Principal Judy E. Hunt -Brown

Office Staff

Dedra Gallegly, Secretary
Amy Goudreau , Office Assistant

Custodial Staff

Tim Roof, Lead Custodian
Matt Shewmaker
Susie Huang

Food Service

Pauline Manning

Library Technician

Deborah Barrowcliffe

Technology Resource

Mark Klink

Psychologist

Dr. Dennis Devine

Speech/Language

Sandy Barrett

RSP/Learning Center/Inclusion

Renee Burton
Gretchen Daues

Instructional Assistants

Sharameek Abellon
Sarah Faulks

Yard Supervisors

Pam Ayo
Yvette Buggs
Sandy Beretta
Jill Helfrick
Betty Worden




School Nurse

Connie Jacobs

2009-2010 Year at a Glance

2009
August 17

September 7
November 11
November 3-13
November 25, 26, 27
December 18

2010
December 21-January 1

January 18
February 8
February 15
February 22-26
February 26
March 29-April 2
May 25

May 26

FIRST DAY OF SCHOOL

NO SCHOOL - Labor Day Holiday

NO SCHOOLT Vet er ands Day Hol i day
MINIMUM DAY Schedule K-6 Parent Conference

NO SCHOOL i Thanksgiving Holiday

MINIMUM DAY Schedule

Grades 1-6 8:207 12:30

ALL Kindergarten 8:20 71 11:40

NO SCHOOL 1 WINTER BREAK

NO SCHOOL i Dr. Martin Luther King Jr. Day Holiday
NOSCHOOLTi Li ncol nés Birthday Hc
NO SCHOOLTi Was hi ngtondés Birthday
MINIMUM DAY Schedule K-6 Parent Conference

ALL Kinder 8:20 1 11:40

NO SCHOOL i SPRING BREAK

6" Grade Promotion Ceremony

MINIMUM DAY Schedule i Last Day of School

ALL Kindergarten 8:20 7 11:40 Kinder Promotion Day

Report Cards Go Home

This copy of the Sunrise Spartan Student Handbook is an excerpt from the
Sunrise Student Parent Handbook.

The Sunrise Student Parent Handbook may be found on the school website at
www.egusd.net under Sunrise Elementary School.



http://www.egusd.net/

SUNRISE ELEMENTARY SCHOOL
200-2010 DAILY SCHEDULE

KINDERGARTEN 8:20a.m.m 11:40 a.m.
11:10 a.m.i 2:30 p.m.

GRADES: 1-6 8:20 a.m.i 2:30 p.m.

To ensure the safety of your childyour child should not be dropped off at school more than 10
minutes before the start of the school d&udents should be picked up within 10 minutes of
dismissal. Parents assume responsibility for students dropped off or left outside of this time frame.

REGULAR DAY SCHEDULE

GRADES 1 &2 GRADE 3& 4 GRADES 5 &6
A.M. RECESS 9:557 10:10 10:157 10:30 10:357 10:50
LUNCH 11:107 11:30 lunch 11:357 11:55 lunch 12:00 7 12:20 lunch

11:307 11:50 recess 11:55: - 12:15 recess 12:20 7 12:40 recess
P.M. RECESS 1:007 1:10 Nno recess Nno recess
1% Grade Only
MINIMUM DAY SCHEDULE

KINDERGARTEN A.M. 8:20 am. T 11:40 a.m.

P.M. 11:10am.7  2:30 p.m.

GRADES: 17 6 8:20a.m.1 12:30 p.m.

GRADES 1 & 2 GRADES 3&4 GRADES 5 &6
LUNCH 10:157 10:45 10:507 11:20 11:257 11:55

No recess No recess No recess
RAINY DAY/ EXTREME WEATHER SCHEDULE

GRADES 1 &2 GRADES 3 &4 GRADES 5 &6
A.M. RECESS No recess No recess No recess
LUNCH 10:557 11:35 11:407 12:20 12:2571 1:05

No recess No recess No recess
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DRESS CODE GUIDELINES

The purpose of establishing a dress code is to promote an atmosphere conducive to
learning and promote our academic learning environment.

Standards for Student Dress

Sunrise Elementary parent are currently voting to determine whether a uniform will be required for Sunrise
students. Until the vote is finalized, all students will be expected to adhere to the dress code standards for
student dress. Please refer to the dress code included earlier in this handbook. The purpose of our Dress Code
Guidelines is to promote an atmosphere conducive to learning and promote our academic learning environment.

General Guidelines

All clothing must be neat, clean, and appropriate for a regular instructional day at school. It must be of such
design as invites only positive comments from class-mates and promotes self-esteem. Clothing must be safe and
worn in a safe manner. Clothing must not promote conflict among student or cause class disruption. Clothing
should fit the child in a manner that will not hinder physical movement during PE, (i.e. pants that are too tight or
too loose.) Students may not wear hairstyles, hair color, jewelry, or make-up that is excessive or causes a
disruption to the classroom.

Specific Guidelines

Pants and Shorts: Unacceptable:
Shorts may be worn if they follow these guidelines: 1. Cut-offs or torn bottoms
2. Jogging-type of gym type shorts or pants
1. Mid-thigh or longer (at least fingertip length) 3. Bicycle or skin-tight work-outs or leggings (unless
2. Neat looking and of appropriate size covered with shorts, skirt, or skorts.)
(no sagging) 4. Purposely cut or ripped into strips
5. Pants/shorts worn below the waist or sagging
6. Professional sports attire
7. Style or color indicative of gang affiliation
8. Chains or other items worn hanging down from belt

loops or pockets

Tops: Unacceptable:

Appropriate tops must cover the upper body so that no 1. Strapless shirts or dresses

underwear or body parts are exposed on boys and 2. Midriff or half-shirts

girls. Students must be able to sit in their desks, 3. Tube tops, tank tops, or tops with large armholes

participate in PE, and other class activities without 4. Halters and tops with spaghetti straps

exposing body parts. 5. Tops with low necklines or that fit skintight

6. Professional/college sports attire

7. Shirts with profanity, violent messages, degrading
Statements, sexual implications, advertising for or
support of drugs, alcohol, tobacco use, or gangs

8. Style or color indicative of gang affiliation

Shoes: Safe shoes are necessary at all times. Lace-ups | Unacceptable:

or tennis shoes are best for the daily program and 1. Flip Flops or slides of all kinds

during PE time. When wearing sandals, the sandals 2. Unsafe styles such as unlaced shoes, high heels, or
must have an ankle strap and protect the toes. open toed/loose sandals

Students wearing sandals should bring tennis shoes 3. Shoes with distracting decorations or sounds

and socks for PE. Students unable to participate in PE 4. Shoes with wheels

due to inappropriate footwear will receive a non-
participation grade.

Coats, Jackets and Outwear: Unacceptable:
During Winter months, students are encouraged to 1. Oversized clothing

-10 -




wear outerwear that will protect them while going to
and from school and during recess. Windbreakers,
parkas, coats and sweaters are appropriate.

Hats/ Headwear /Sunglasses ':

There is no need for students to wear hats, headwear
or sunglasses of any type. Exceptions are knit caps
worn outdoors during winter weather, brimmed hats
and sunglasses worn as protection from the sun. If
ball caps are worn, they must be worn bill forward
sitting squarely on the head. Hats are to be removed
when indoors. We will occasionally have Spirit Days or
special class events connected to the curriculum when
special hats may be worn.

Unacceptable:
1. Sunglasses and hats inside of any building

Distracting Materials or Items:

Fashion items, make-up, materials or objects that
distract from instruction must be left at home. Special
events such as Picture Day, Student Council theme
days, or classroom activities with teacher permission
may modify standards.

Distracting items will be taken from the student by a
staff member and sent home at the end of the school
day or retained for pick-up by the parent. The item(s)
will determine the decision.

Unacceptable:

O~NO O, WNBE

[(e]

. Pictures, trading cards, comic books

. Headphones, CD players, MP3 players, IPods

. Sports equipment (Sunrise furnishes all equipment)
. Skateboards/rollerblades

. Toys of any type or Electronic Devices

. Spray cans or spray containers of any type

. Make-up or extreme hairstyles; including hair color
. Cell phones that are turned on and not kept in

backpacks during school hours and while on campus

. Perfumes or colognes

Hoop or long dangling earrings

Gang Affiliation

Any apparel, jewelry, accessory or manner of grooming which denotes or suggests membership in a gang is

prohibited.

Consequences for Not following the Dress Code

1. The teacher or principal will notify the parent the same day of the violation to discuss future follow
through and support. The teacher or principals will also discuss it with the student while at school.
All distracting materials or items will be removed from the student and held or sent home. Parents
may be contacted to bring appropriate clothing to school to solve the immediate problem.

2. If the violation continues, the parent(s) will be called to immediately bring or send appropriate
clothing so that the student can remain in class. If continued violation of distracting materials occurs,

only the parent can retrieve items.

3. Any problem that occurs beyond level #2, will require a conference with the principal to discuss
future expectations and to solve the immediate problem.

The Elk Grove Unified School District provides support for th e

school d6s adoption of

and local policies. Based on CAC, Title5, Section 302: EGUSD Policy #5132; and Education Code 35291.5Dress
Code Guidelines Adopted May, 2005

-11 -
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DISCIPLINE POLICIES & RULES/MAINTAINING CAMPUS SAFETY

Discipline Policy

The safety and welfare of your child is the primary consideration in implementing and enforcing the Sunrise Elementary School
School-Wide Discipline Plan. Our primary mission is to develop a structure of consistency in discipline using a proactive,
preventive approach where students develop respect for others, themselves and learning. An important element of this policy
is in how well students understand the rules and consequences. All students and parents are asked to review these rules
together at the beginning of the year and throughout the year to ensure a clear understanding of our expectations.

The Sunrise Elementary School Discipline Policy consists of the following:
Communicating School Rules and Procedures

The Spartan Code

Character Education

Student Awards/Positive Incentive Program

Bus Rules and Procedures

= =4 =8 -4 =9

Please Note: All school rules apply to students on campus as well as on the way to and from school.

Communicating School Rules and Procedures

The teacher and students establish classroom rules consistent with district guidelines published in, The Code of Conduct
2008 -09. The teachers post the rules in the classroom for ready reference. Beginning the first day of school, teachers teach
classroom, school, lunch, playground and bus rules and procedures. They practice and review these as needed throughout
the school year. Teachers use positive reinforcement techniques such as recognizing students for appropriate behavior. They
discuss misbehavior with individual students or the whole class as appropriate. They will use classroom management
techniques that include recognition and rewards for appropriate and outstanding behavior and consequences for misbehavior.
Each teacher will develop his/her own classroom management system based on the needs of the students in the class.

The principal will meet with each grade level/class to emphasize the school wide rules as well as bus rules and consequences.
Parents are to review School Rules and Procedures with their child. An Elk Grove Unified School District Parent School
Agreement /s included in the packet sent home on the first day of school. Please sign it with your children and return it to
school after reviewing the rules.

The SPARTAN Code i Spartans are:
SAFE

RESPECTFUL

RESPONSIBLE

INVOLVED & CURIOUS and
HAVE CHARACTER

agrwdRE

|SPARTANS are SAFE]

Every student has the right to be and feel safe from physical and emotional harm. All individuals on campus will respect this
right by acting in a safe manner and refraining from harmful or inappropriate physical contact, rough housing, calling other
students names, teasing another student, bullying, or harassing another student. Play fighting in any form is never permitted.

Students must behave safely at school and on the way to and from school

Students are to use the sidewalks and walk on campus

Skateboards, rollerblades and similar equipment are not allowed on campus

Students need to leave all toys at home, unless the classroom teacher has given prior approval due to a special

event.

5. ltems such as pocket knives, toy guns, | aser pointers,
mistake for a weapon are not allowed. Students found with such items, regardless of their use, will be subject to
suspension from school according to State Education Code 48900.

6. Students will behave safely-meaning no fighting, play fighting, engaging in physical contact where physical harm is
intended; or demonstrating other violent, sexually harassing, or provoking behaviors such as bullying, racial slurs,
etc. When there is an incident of physical contact sexual harassment, or violence, any staff member who observes
the incident shall report it to the principal, who will remove the student(s) from the class or suspend according to
District Policy.

7. No student will be in the classroom or on the playground unless under adult supervision.

PoDPE

-12 -
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Areas around bike racks are off limits to students except if securing or picking up your own bicycle.

9. Raised planters are to be used as benches for sitting and not for climbing or walking. Students should not walk in
planted areas.

10. The area inside the quad is off limits during recess times. Hall passes, office passes, and restroom passes are
required in the quad area.

11. Students should have the permission of the person in charge, as well as an office pass in their possession before
going to the office.

12. All play will stop when the bell rings, students will freeze, and stop talking. When a whistle is blow by the supervisor
in charge, students will proceed to line up for class at an appointed red dot. Students will wait quietly for their
teacher to pick up the class.

13. Our school -fhrasse ®a m@mdlaindy meaning students wild/l keep aheir
is not allowed.

14. No cutting or saving places in line.

15. Gum is not allowed at school.

16. Bikes must be walked on crosswalks & anywhere on campus. Bike riders must wear helmets in accordance with

state laws.

Safety Procedures

Students will walk to and from the blacktop area at the beginning and end of each recess. Students are not permitted behind
portable buildings, on the parking lot, or outside the fenced area for any reason throughout the school day. Students are not
to throw anything other than PE equipment designed for throwing.

Restrooms and Water Fountains

Students may not play in or around the restrooms or water fountains. Students are to use restrooms for their intended
purposes only and are not to be used for cooling off. The restrooms and water fountains are off limits to all students except
during recess and lunch breaks and with a proper classroom pass. Students are encouraged to monitor the restrooms and
water fountains for misuse and report such incidents to the office, a teacher, or campus supervisor immediately. The
restrooms on the back side of the multipurpose room are for use during recess only. Students may not wet their heads with
water. Flooding toilets, defacing walls, or any like acts in the bathroom are not permitted. At the drinking fountain students
must drink quickly to allow others a turn. Students may not use the restroom or get a drink after the bell.

Lunchroom _Students will:

Be courteous by speaking politely to adults and other students

Walk in an orderly line in the hallways. Line order will be established in the classroom

Stand quietly in a single line while waiting to be served

Sit at assigned tables in the lunchroom

Use acceptable table manners

Use indoor voices during conversations. Practice a 5-mi nut e fgai at the end of l unch
finish eating before leaving the MP room

Students may not share food from home or the cafeteria

Sporks, straws, trays, etc. must be kept in the lunchroom

Remain seated at assigned tables and will get permission from the lunchroom staff to leave tables for any reason
Carefully clean up their area before leaving the lunchroom

Consume all food at the lunch tables

Talking in the lunchroom is a privilege. Excessive noise will lead to a silent lunch period for the remainder of that
lunch or the following day

Food is not to be taken from the multi -purpose room

E R
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Assemblies Students will:

Walk silently with hands to self into the auditorium

Sit with legs crossed, facing the front

Keep hands and feet to self

Stay seated with your class

Leave an aisle in the middle and between each class as instructed
Display good listening behavior

Use of good manners

At the end of the assembly, stay seated until you are signaled to stand
File out by rows, quietly, when directed by your teacher

Show appreciation with applause i no hooting or hollering

R I . I ]

Playaround _Students will:
1 Walk to the playground when dismissed from class in a class order
i Participate in a school-approved activity at all times
1 Remain in designed play area at all times
1 Not play in or around the restrooms

-13 -



Use all playground equipment in a safe manner

Not throw sand, rocks or any similar objects

Abide by decision of the playground supervisors

Not jump off playground apparatus

Not bring equipment from home

Not run in the area where there is large playground equipment

Not kick our bounce balls against the side of any of the buildings or the fences
Kick balls in designated areas only

Balls are not to be kicked against any of the backstops

Soccer balls, not the red balls, should be used during kickball games

Kickback games shall only be on the grass, not on the blacktop

The primary use of recess is for students to use the restrooms and to get drinks
Not leave the blacktop or field areas during recess

Will not play tag

There will be a three-minute warning signal before the recess is over to remind students to use the restrooms and to
get drinks

S I I I R e e R e R E ]

Lining up

First whistle; all students freeze

At bell all students walk to their line

NO drinks or restroom use after the second whistle

Students must stand in line quietly, facing forward, hands at their sides

Students must use restrooms and get drinks before the freeze whistle. Yard supervisors will blow a three-minute
warning whistle for drinks and bathroom breaks

No pushing, wrestling, play fighting or kicking in line

Classes that are not lined up after the recess bell has rung (quietly, facing forward) may lose their recess the
following day

= =4 —a —a 9
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Snacks on the Playaground
1  Snacks are to be eaten at the benched planters near the multi
1 NO Top Ramen, sunflower seeds, gum, suckers, or full size bags of any kind, individual serving size bags only (we
advocate for healthy snacks, such as fruit)
1  Students are expected to throw their trash in the trash container upon finishing their snack

Field U se
1  Students must remain on school grounds and under supervisor at all times
1 The areas outside of the track are off-limits. This includes the sloped areas with bark and trees and the lawn

between the track and the chain link fence

The coned-off area behind the multi-purpose room is out-of-bounds during recesses due to lack of visibility

When the warning bell (3 minute bell) rings at noon recess, all students on the field need to leave the field
immediately and begin to line up. All students must be in line by the time the second bell rings.

1  Field Activities: kickball, soccer, no football or other tackle games, no tag or chase

1
f

Playground Equipment Rules
Common sense and good judgment are the keys to safe use of the playground equipment. The playground supervisors will
enforce the following activities.

1 No jumping off any of the equipment

1 No pushing or shoving another individual

1  No climbing UP the slides

1  Only one person at a time allowed on the slides, climbing tube, etc

1  No climbing with hands and feet up or down the banister slide

1 No hanging by the knees on any of the equipment

1  No climbing up on top of the horizontal ladders

1  Students shall go from inside to outside on the overhead bars and rings

1  No spinning on the horizontal bars

1  No standing on top of the bars

1  Use the slide pole safely. Climbing up the slide pole is prohibited
Basketball

1  Eight person, half-court games or ten-person, full-court games

1 When entering a game that is already under way, teams must remain even
1  Rough play is not allowed

1  Only basketballs may be used

Bars

-14 -



1 Two hands must be kept on the bars at all times. Students are to use bars in the manner for which they have been
designed. Students may not climb on top of equipment or run and jump onto the bars. Chase games, are not
permitted on or near bars. Students may never stand on top or flip off the bars.

Eour Square Rules

The player in the box with the square is always the server

The serve is form a bounce and is hit underhand with both hands open flat

The serve must land in one of the other squares

The receiver of the ball may hit either the side or bottom of the ball after the first bounce. The ball may only bounce
once in each square

The ball must be hit with hands open flat at all times

The first person in line is the referee and calls "outs"

= =4 = =9
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Tetherball Rules

1  The server for a new game is the shortest person
1  The winner serves for the rest of the game
1 A new opponent chooses sides, ways and gets to unwind
1  The winner stays in for a maximum of two games
1  The first person in line is the "Ref" and calls "out"
YOU MAY NOT DO THE FOLLOWING
1 Hit the ball with anything other than a fist or an open hand
1  Touch the pole for any reason
1  Touch the rope in any way (grabbing or throwing the ball, adjusting the winds, ets.)
M Sit on the tetherball
1 Hold the ball in any way, unless you are in grades 1-3
1 Give the opponent extra tries by hitting the ball the wrong direction (chances)
1  Score an Ace (not allow opponent to hit the ball). Each player must be allowed (grades 1-2) 2 hits or (grades 3-6) 1

hit. The serve is not included
1 Do Bottle Caps i put your hand on top of the ball and throw it

Bike & Scooter Rules  ~ Bike Riders Must

Obey all traffic control devices: i.e., stop signs and stoplights

Not ride double

Ride with the traffic (right side)

Not ride more than two side-by-side

Not ride bikes on sidewalks while on campus

Have all bikes licensed with the county license bureau

Park and lock bikes in the bike rack provided

Walk their bike on school property, and while crossing the pedestrian lane
The schoo | is not responsible for lost, stolen or damaged bikes or scooters
Wear a helmet for safety-this is a state law

E R I I I |

==

Cross at the designated crosswalks at Anatolia and Cobble Brook

Bicycles and Scooters

Students may ride bikes to school. Bikes and Scooters must be walked once students arrive at the intersection of Anatolia
and Cobble Brook Drive. Sunrise has a large fenced area for securing bicycles. Students need to lock their bikes for
security purposes. The school is not responsible for lost, vandalized, or stolen bicycles. Students are required to wear
helmets when riding their bikes to and from school in accordance with state law.

Skateboards/Rollerblades Skateboards, roller-blades, and heely-shoes are not allowed at school.

Walking Student Rules  ~ Walkers Must
1  Walk on the side of the road facing traffic
1  Walk single-file if no sidewalks are available
1 Look both ways before crossing the street and always use crosswalks. If no crosswalks are available, cross at
street corners only
1 Use extreme caution when walking out from behind or between parked or waiting cars
1 Cross at the designated crosswalks at Anatolia and Cobble Brook

-15 -



|SPAR7'AN$ are Respectful and Responsible |

1.

Students will make a sincere effort to learn during instruction by all teachers including homeroom teachers, resource
teachers, guest instructors, substitute teachers, etc.

Students will use appropriate language. No profanity, name calling, loud abusive or sexually harassing language or
behavior.

Students are expected to use school supplies and equipment carefully and economically.

Students and parents are financially responsible for damage to school buildings, equipment, books, and other
materials.

Students are expected to take good care of the school buildings and grounds.

In keeping with EGUSD's Wellness Policy, candy, gum, sunflower seeds and sodas are not permitted on campus or on
the grounds. Snacks should be sent in individual serving sizes. No full size bags of snacks.

All food items are to be consumed in the multi-purpose room or another area which may be designated by school
personnel.

Elementary school students are now allowed to carry cell phones in their backpacks. The phone must remain OFF
throughout the school day and anytime the student is on school grounds. Schoo/ Grounds include parking lots and
sidewalks surrounding the school campus. If a phone is in use, it will be taken and be held for parent pick up.

Cell phone possession and usage is discouraged.

|SPARTANS are Involved and Curious |

1.

2.
3.

Students will come to school each day prepared to learn.
Students will complete homework as assigned.
Students will take an active role in their education by asking questions and participating in group activities and projects.

|SPARTANS have Character |

We are a Free to Learn Project school, integrating character education school-wide; through our plan and structure, climate
and culture, curriculum and instruction, assessment and accountability, leadership development, and outreach and
connections.

Our Six Core Character Tralts are. . .

CARING, GIVING AND SERVICE
be compassionate, considerate,
helpful and understanding of others
JUSTICE AND FAIRNESS
be open-minded, unbiased and equitable
LEADERSHIP, INI  TIA TIVE AND TEAMWORK
learn the respect of others;
take the first step; work well with others
RESPECT
show regard for self,  for others,
property and the environment
RESPONSIBILITY
Be answerable and accountable for your actions
TRUSTWORTHINESS
Earn the confidence of others

as a reliable and honest person
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Consequences For Misbehavior

Each Sunrise classroom teacher will establish classroom rules that support school wide rules. The following tools and procedures
have been developed to communicate around issues of misbehavior.

Playground Referrals

When students have difficulty on the yard following the school rules, a yard supervisor or teacher will write a playground
referral to the homeroom teacher. This note will be sent home for parent signature. Repeated playground referrals are cause
for a citation.

Timeout Slips
When a student has difficulty following class or school rules and needs time away from class to collect themselves, a time out

slip will be sent with the student. The teacher supervising the timeout will complete the slip reflecting the child's behavior
during the timeout. The timeout slip will be sent home for parent signature. Repeated need for timeouts is a cause for a
citation.

Sunrise Behavior Citations

When a student's misbehavior exceeds acceptable standards past a time out, lost recess, or phone call home; a behavior
citation will be issued. Any staff member may issue a citation to any student. When a citation is issued, the infraction is
discussed with the student and the student signs acknowledging receipt of the citation. The citation is sent home with the
student for parent signature and follow up. Citations are cumulative for the year and can result in detention and suspension.

PLEASE NOTE: FIGHTING WILL RESULT IN AN AUTOMATIC SUSPENSION
Please refer to Code of Conduct included in the EGUSD Parent Handbook for additional information on more serious
misbehaviors and their consequences.

Citation Sequence
1 1st Violation: Child must secure parent signature and return citation to homeroom teacher

1 2nd Violation: Homeroom teacher schedules a conference with the child and parent and develops a strategy to
improve behavior.

1 3rd Violation: At this point, the discipline process includes an administrator. The homeroom teacher alerts the
principal that a child has received three citations. A four-way conference is then scheduled between the principal,
teacher, child, and parent. The child may serve a day of on-campus detention.

1  4th Violation: A fourth violation results in a day of detention or suspension. Additionally, a four-way conference
may be held with the parent, student, and child and a contract drawn to outline expected behaviors and
consequences for any continued infraction of school rules.

Miscellaneous

Procedures for Early Release of a student

In the event students need to be taken out of class early we ask parents/guardians to sign their child outonthe i St uden't
Sign-Ou t S h ésewhichiis located on the counter in the front office. The office stall will call the classroom to have the
child sent to the office. We encourage students to send a note to the teacher asking for early release, to ensure classroom
instruction time is not needlessly interrupted.

Students leaving early (medical, dental, etc.) must be signed out of the school through the office by the parent

or designated adult listed on the student's emergency card. If you are sending someone, other than those listed on
the student's emergency card for your child, please notify us by a signed note prior to that time. This way we will know that
someone other than the parent or emergency contact is authorized to pick up your child. WE CANNOT ACCOMMODATE
REQUESTS BY TELEPHONE. We request that students not be taken from classes any more than absolutely necessary.
Students must remain in class until the designated person arrives to pick them up. Leaving school early constitutes as early
dismissal for attendance purposes.

Unattended Students

Students who have not been picked up by 2:45 p.m. are brought into the office to make phone calls and arrange for alternate
transportation. These children are |l ogged in, and phidreent sb
must sign them out. Please be aware that there is no supervision available for unattended students. For your convenience,
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Sunrise Elementary has an on-site daycare facility: Champions Program (916) 294-0061.

Attendance
One of the most important elements of successful learning /s reqular, on-time attendance at school! If an absence
is necessary, a phone call to the office on the day of the absence is essential.)

Ify ou fail to call the office on that day, the automated system will remind you to verify the absence
the next school day. In this instance, a note will be sufficient. Absence notes should have child's name,
teacher's name, date(s) and reason for absence, and parent signature. You may also call the school office to
report an absence.

STATE LAW permits the excuse of an absence for the following reasons:
1 lliness
1 Quarantine, as directed by the Health Department.
1 Medical, Dental, or eye appointment.
1 Attendance at funeral of immediate family member. ONLY ONE DAY within the state of California,
and NO MORE THAN THREE DAYS outside California.

Dr. Verified Absenses [/ Lates

In order for the absence to be a verified absence, the Dr. needs to specify on the note the date of the absences
and the date that the student is expected to return. If students are going to be late on the day of their
appointment students need to bring a note from the Dr's office stating the time that they were seen. A
Dr.'s/Dental appointment DOES NOT EXCUSE A FULL DAY ABSENCE. TARDINESS & EARLY
WITHDRAWALS Interferes with success in school. Students are expected to be at school and in class on time! If your
child arrives late he/she /s required to report to the office to recejve a taray sip.

Transfers & Disenrollment

Students transferring or disenrolling from school must be cleared through the school office. Parents must come
into the office and complete a Notice of Student Transfer.

School Procedures for Visitors to Campus
Visitors are required to sign in at the front officeonthe i Vi s i t eirn S$ hlgaMd visdars will be required to

wear a fAVisitoro badge while on campus. This is requil
visitors must check out with the front office when leaving. Visitors are defined as any person who seeks access
to campus that is not a registered student or a member of the site faculty.

School Policy for a Locked Campus
School gates are locked 5 minutes after arrival time and remain locked until dismissal. The kindergarten gates

are unlocked and relocked to accommodate the PM Kindergarten class. During school hours, all entry and exit
must be through the front office.

Loiterin

Students should arrive and depart campus within ten minutes of the beginning and end of the school day. Students should be
sure to go directly home or to their designated daycare provider. Students arriving early or staying late for academic or
behavior reasons must be arranged in advance with the classroom teacher. Any student needing to ride to or from school on
a different bus must bring a note signed by a parent or guardian. This note must be verified by the Principal.

School Vandalism

Millions of dollars are wasted each year on senseless acts of vandalism. As the cost of education grows, there is a
special need to protect our school and tax dollars. Although the school is equipped with an alarm system,
personal interest and concern is the best defense. Parents and students can help. If you observe vandalism of
any kind at our school, please report it to the principal. Parents of students involved in school vandalism will be
required to pay for all damages. You may also call 686-7786 if you notice vandalism at night or on the weekends.
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Truancies

Truancies are absences that do not a have valid excuse. If your child receives four or more, the principal, school office
assistant or other designated staff may report it to the School Attendance Review Board (SARB). Students with truant
absences of fen consecutive day s or more are subject to disenrollment. Please plan family travel on non school
days.

Medications:

A medical authorization form must be submitted to the office for any/and all prescription or non-prescription medication.
Students may not carry medications on their person without authorization from a doctor.

Office Phone Use

Students will be permitted to use the telephone only when the teacher, principal, or secretary deems it necessary. We
encourage students to take an active part in planning and organizing their lives in a purposeful manner. We make the effort to
discourage forgetfulness and poor planning by limiting student telephone calls to essential matters. Students are not
permitted to use the phone to make after-school social arrangements, since a parent/guardian note must be provided in
advance for such situations.

Pets and Dogs on Campus
Due to safety issues, dogs are not permitted on the school campus at any time. The only dogs permitted on the school
grounds are trained service dogs that provide support for our students as needed. Thank you for assisting us with this policy.

Party Invitation & Celebrations

Party Invitations may not be distributed at school unless the entire class is invited and teacher permission is given.
Please make use of the class directory. Balloons, bouquets, stuffed animals, etc. delivered to school for students will be held in
the office for student pick up after school is dismissed. Parents wishing to provide birthday treats for the class should consult
with the classroom teacher. In support of the EGUSD Wellness Policy, Sunrise Elementary supports nutritious snacks whenever
possible.

Toys/Electronics on Campus Sunrise is dedicated to providing a quality education. Students need to remain
focused on learning while at school. Toys of any kind and electronic devices such as Walkmans, MP3 Players, tape
players, GameBoys, etc., need to remain at home in order to prevent distractions.

Cell Phones

Students are permitted to carry cell phones, but the practice is discouraged. Cell phones must be turned off and remain off
once a student arrives on campus. Cell phones are to be kept in the student's backpack throughout the course of the school
day. Students may turn cell phones on once they are off school grounds. Cell phones disrupting class or school activities will
be collected by the teacher and held for parent pick up. The school is not responsible for broken, lost, or stolen phones.
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Sunrise Elementary School Traffic and Safety Plan

Developing a safe zone in and around a school campus during arrival and dismissal is extremely important. It is a short
time period filled with children, parents, cars, bikes, and walkers. It requires the cooperation of everyone in order to
avoid accidents or injuries. In a joint meeting with EGUSD Police Services & Transportation Departments, representatives
from the County and City of Rancho Cordova, a parent representative, and school personnel; a traffic plan has been

developed. The intent of the plan is to ensure the safety of students, families, and staff during peak traffic periods at the
beginning and end of each school day.

Please note the following key features:

1
1
1

1
1

School staff will monitor the 4-way stop at Anatolia and Cobble Brook ten minutes before and after school dismissal.
Entry into the school parking lot will be allowed only from Anatolia Drive
The inside parking lot curb, directly in front of the school is for drop off and pick up only. There is no stopping or

waiting along this curb. Always pull forward to the furthest available space when dropping off or picking up
your child.

Parking lot traffic will travel in a single lane.
The east side Anatolia Drive curb is a no stopping, no parking, no drop-off curb at arrival and dismissal.

Additional Safety Notes:

1 U turns are illegal in and around the school
1 Please model correct safety practices by using the crosswalks. Do not walk your child across the street mid-
street.
1 Practice patience and courtesy when accessing campus during peak periods.
1 Watch for the direction of personnel directing traffic
With everyone working together, it is possible to have everyone arrive a nd depart campus in ten minutes.
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NO double parking

NO U-turns

If you are speaking with the teacher or visiting with other parents at drop off, please park on the south side of
Cobble Brook Drive or use the school parking lot

1 NO students may cross Cobble Brook Drive at the Kinder gates without a parent escort

E ]

ACADEMIC STANDARDS

Academic Standards Overview

One of the primary responsibilities of Sunrise Elementary School is to provide students with appropriate and
rigorous academic instruction. Our students must be prepared to meet the world of tomorrow with confidence
and skill. While providing students with quality academics, we must also develop creativity and appreciation for
the arts. These responsibilities can best be met when parents and teachers work together to help students be
successful learners.

Students are expected to work up to their abilities or capabilities and to adhere to the homework schedule. School work
missed or time wasted will be made up by the student. Deadlines for the completion of assignments and special projects will
be adhered to. Students who cheat or aid someone else in cheating will receive a grade of zero for the assignment.

At Back To School Night, each classroom teacher will share with parents the academic program as well as performance and
behavior standards for their classroom. Back To School Night is an important evening. It really begins the parent-teacher
partnership. We encourage all parents to attend!

Academic Grading of Students

Grades are based on consistent observation of the quality of a student’'s work and work completion; mastery of
course content; standards/benchmarks; and objectives checklists as demonstrated through classroom
participation, homework, and tests. Student work is evaluated in relation to the standards and benchmarks
established for a particular grade level by the State of California. Work habits and citizenship are reported
separately.

Grades for achievement shall be reported each marking period as follows:
Grades 1 -6

A (90-100%) Outstanding Achievement

B (80-89%) Above Average Achievement
C (70-79%) Average Achievement

D or N (60-69%) Needs Improvement

F (0-59%) Unacceptable

** Plus and Minus signs may be used at the option of the teacher.
**Students in accelerated programs will follow the same grade point designation.

Criteria for determining grades for achievement may include but are not limited to:
9 Preparation of assignments, including accuracy, legibility, and promptness

Contribution to classroom discussions

Demonstrated understanding of concepts in tests

Organization and presentation of written and oral reports

Applications of skills and principles to new situations

Originality and reasoning ability when working through problems

Unexcused or late assignments

Progress and achievement of grade level standards and benchmarks

Attendance (i.e. excessive absences, family vacations)

=4 =8 =48 48949

Kindergarten teachersé use the letter "S" for meets or excee
line indicates not introduced. N/A denotes concepts not yet taught.

Student Absences and Grades

When a student is absent from class and subsequently does not take a test or fulfill class requirements (i.e.,
homework, complete a project), the assigned grade will reflect this non-performance. Unexcused late, early
dismissals or incomplete assignments will all have an effect on a student's grade. When a student's work is not
finished because of illness or other excused absence, and work is not completed within the specified length of
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time (i.e. equivalent number of make-up days corresponding with excused absences), the report card grade will
reflect scores of zero for all missing work.

Students Working Below Grade Level

Regular education students who are working below grade level will have this indicated on their report card. These
students will not receive a report card grade above C. Special education students with active IEPs will have their grades
based on their IEP goals and objectives. A student with an IEP may earn an A in area(s) designated as goal areas on the IEP.
In areas not identified as goal areas, grades will be given according to the standards for regular education students. Below
grade level work in an area not covered by the IEP will receive a grade to higher than C. Modified curriculum for identified
special needs students will be noted on the report card.

Citizenship and W __ork Habits

In grades 1-6, teachers will use E, G, S, and N for citizenship/work habits. Criteria for citizenship/work habits may
include but are not limited to:

Student takes responsibility for having necessary tools and materials

Student shows interest and initiative

Student goes to work immediately and completes class and home work assignments
Student uses free time resourcefully

Student obeys Rules

Student Respects public and private property

Student maintains courteous, cooperative relations with teachers and fellow students
Student works without disturbing others

Student exhibits character (see page 16 of the Six Core Character Traits)

f
f
il
f
f
f
f
f
f

Homework Policy

Homework is an important part of the educational process at Sunrise Elementary. It is important because it is a means
of improving learning. Homework may take a variety of forms from activity sheets, to interviews, or special research projects.
Regardless of the form, homework will meet the following criteria:

* Provide needed practice in concepts previously taught

* Serve as an enrichment or extension of concepts taught in class

* Provide a means by which students can learn responsibility and accountability
* Help students learn to budget time

* Foster the habit of independent work

Homework will be assigned Monday through Thursday in all grade levels. However, some students may have

homework over the weekend if work was not completed when assigned. Consideration will be given to holidays and

special events at the discretion of the teacher. The following should serve as a general guide for the

average amount of time that students will be asked to devote to homework at each grade level. Students in

Grades 1 -6 are expected to read or be read to a minimum of twenty minutes nightly, beyond the

minutes outlined in the next section. Kindergartenst udent s®d nightly reading shoul d
start of the year and increase in length throughout the year.

Amount of Time Delivery/ Evaluation

Kindergarten 10-15 MINUTES Kindergarten Weekly Packet

1st Grade 20-25 MINUTES 1* Grade Weekly Packet
2nd Grade 20-30 MINUTES 2nd Grade Weekly/Nightly
3rd Grade 30-45 MINUTES 3" Grade Nightly

4th Grade 30-60 MINUTES 4™ Grade Nightly (0% if late)
5th Grade 45-60 MINUTES 5" Grade Nightly (0% if late)
6th Grade 1 HOUR +/- 6" Grade Nightly (0% if late)
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Because of the importance of homework, it is one of the criteria for evaluating student progress. Depending upon the nature of
the assignment and grade level, homework will be evaluated by a check, plus, or percentage grade. At all levels, student
completion of and performance on homework will be averaged into the academic grade. Beginning in third grade and increasing
through sixth grade, timely completion of homework takes on greater significance. In grades five and six, homework will be
expected on the day due. Homework is an extension of the learning process and essential to mastery of concepts. Completion
of late homework is expected. To help students take responsibility for the timely and accurate completion of homework
teachers will assign students with late or missing work to study hall or ask that work be completed during recess or assign
students extended day work time.

Parents can help their children develop good homework habits by establishing a regular time each day during which homework
is done. A special location, complete with supplies, and free of distractions will also assist your child. Occasionally students
encounter difficulty with a concept in an academic area. As a parent, if you wish to work with your child at home to master the
concept, teachers are available to provide direction.

Homework for Absent Children

If you would like homework for an absent child, please call the office in the morning to arrange for afternoon
pickup or to have the work sent home with a sibling. The classroom teacher will make every effort to fulfill your
request in a timely fashion. (Please note that same day requests are not always possible to fulfill.)

Report Cards

Report cards serve as a tool for formally notifying students and parents of academic, behavioral, and social progress. Report
cards are issued three times during the school year:

First Trimester November 13, 2009
Second Trimester February 26, 2010
Third Trimester May 26, 2010

Sunrise Elementary uses an electronic report card. An explanation of the report
Card and grading practices will be shared at Back to School Night.

Parent, Student Teacher Conferences

Parent, Student, Teacher conferences to discuss the progress of each child will be held with all parents at the
conclusion of the first trimester in November. Minimum Days are calendared for this purpose. Conferences will be
held on an as needed basis at the end of the second trimester.

Progress Deficiency Reports
Any student in grades K-6 whose academic performance or behavior demonstrates that they will receive a grade

of D, F, or N on their report card will be given a Deficiency Report at the midway point in the trimester. The
Deficiency Report is designed to notify students and parents of unsatisfactory performance in relation to grade
level standards so that they may work together to make the necessary improvements prior to the end of the
trimester. Deficiency notices may be issued at other points during the trimester should a student's performance
fall below standard. A Making the Grade/Progress Report may be substituted for the district deficiency report
form. Students with satisfactory performance will received a progress report.

Promotion and Retention

Promotion to the next grade level is based upon successful completion of minimum grade level standards. Failure to meet
grade level standards is cause for retention. Performance on the California Standards test and performance in class may
serve as criteria for retention. Parents will be notified in writing and promotion/retention decisions discussed at parent
conferences. With the exception of kindergarten, promotion decisions are made by the school.
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Library Books

Students visit the library once a week to receive instruction and to check out books. The student and parent will agree to
handle library books carefully, return them promptly, and pay for any loss or damage. A Library Agreement Permission slip
must be completed before library use.
1  The checkout period is one week.
1 Overdue notices, with information about the title, author and price of the book are first given to child
when the book becomes past due.
1 A second notice will be mailed to the parent. Please respond quickly and call the school librarian with any
guestions.

1 Report cards may be withheld from students wiho lose or damage books until the record is cleared.
1 A student's library checkout privilege may be suspended for the following school year, if payment or
compensation is not made.
Please ask the library staff if you need help in locating bo  oks to read with your child
Textbooks ~

Each student is issued textbooks for his/her grade at the beginning of the school year. She/he is individually
responsible for these books for the year. /f a book is lost or damaged, the student will have to pay the full or partial price,

depending on the original condition of the book when issued to the student. Textbooks must be covered at all
times

STUDENT RECOGNITION FOR ACHIEVEMENT

1. The number of boys and girls in each class is also considered.

Principaldés List/ Honor Rol/l
f Studentsingrades3 i 6" can receive Principal's List status by receiving All A's in the areas of Reading,
Writing, Spelling, Mathematics, Social Studies & Science. Performance in Technology and Physical Education
must be at the + or & level. These grades must be earned by performance on standards at or above grade level.

f Studentsin Grades 3rd i 6™ can earn Gold Honor Roll by receiving all A's and B's in Reading, Writing, Spelling,
Mathematics, History/Social Studies & Science. Performance in Technology and Physical Education must be at the + or
a level.

f Studentsin Grades4 ™ i 6™ can receive EGUSD Honor Roll status by receiving a GPA at 3.5 in the areas of
Reading, Writing, Spelling, Mathematics, History/Social Studies, and Science. These grades must be earned by
performance on standards at or above grade level.

f Studentsin Grades1 S'i 2" are eligible for the Academic Award when they earn all A's and B's in Reading,
Writing, Spelling and Math. These Awards are given in the classroom.

Extraordinary Effort Outstanding Achievement

This award is given to students in grades 1-6 upon teacher recommendation. Students who receive this award have shown
"extraordinary growth and development" during the school year. The award may reflect growth in any or all of the following
areas: high motivation, initiative, perseverance, integrity, academic growth, and/or exceptional judgment resulting in
improved behavior.

Presidential Academic Fitness Award
Sixth grade students are eligible to receive the Presidential Academic Fitness Award. Students must have maintained an A-
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average in elementary school, receive a teacher recommendation, and perform at the Advanced level or above in Reading
and Mathematics.

Attendance

Trimester Attendance Awards. - Gold 100% Attendance i No more than 3 tardies or early dismissals.

Platinum Yearly Attendance Award (1 Award)

100% Attendance (3 Trimesters of 3 Gold Awards) These awards can be earned in K-6" grade. Awards will

be given at the Awards Assembly or in the classroom as designated. Attendance data will be taken from the
attendance accounting records provided to teachers from the office at report card time.

Recognition of Student Accomplishments
Awards Assemblies - Each trimester Sunrise students in grades 3-6 who have demonstrated academic

excellence receive public recognition for their accomplishments through the Honor Roll and Principal's List. Dates
and times for the presentation of awards are published in the monthly calendar. Parents are encouraged to
attend.

Student Contests and Competitions

Teachers at Sunrise make an effort to provide students with the opportunity to participate in a variety of contests and
competitions in various areas of the school curriculum. Such events include the Science Fair, Oral Language Fair, District Writing
Contest, Regional Writing Contests, and Spelling Bee. These events give students additional experience and recognition.

I SPARTAN Shield - Staff members will give out Spartan Shidld tickets to students they observe demonstrating any of the
six core character traits behavior or being particularly helpful. These tickets can be given to any student, not just those in
a teacher's homeroom class. Each Friday morning,adr awi ng from each c¢l| ass bestakéhpCne t an
student from each class will be acknowledged on the intercom and receive classroom recognition.

9 Firstin Line Awards for Character

INSTRUCTIONAL PROGRAMS

Each week every classroom teacher will select one student who has exemplified the month's character trait. This student
will wear a special lanyard and have first in line privileges for the week.

Lanquage Arts

Open Court Reading (2002 edition) is a research -based language arts curriculum for students in Kindergarten
through Sixth Grade. This program is directly aligned with both State and District Reading/Language Arts
Standards. The program is grounded in the systematic and explicit instruction of:

1  Phonemic awareness i the ability to recognize that words in English are composed of individual sounds.
Phonemic awareness is a critical skill on which children build their understanding of phonics
Phonics i the ability to connect letters and sounds

Spelling

Word knowledge i vocabulary skills.

Comprehension strategies and skills.

Inquiry, investigation, and research strategies and skills

Writing skills

Grammar and punctuation skills

Handwriting

Speaking/listening

=8 =8 =4 -8 -4 _-8_-8_-9_-°9

Open Court lessons at all grade levels are organized in the most logical and efficient way possible for teaching
children to read and write with confidence. All strategies are arranged from the simplest to the most complex.
Because the lessons and skills build in a logical manner, children are able to grasp complex concepts more easily.
Through Open Court Reading, students will read a wide variety of texts, including both literature and real world
informational text. The program materials are designed to meet the needs of all students as they learn to read and
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comprehend all selections. Teachers are provided with specially-designed lessons and materials to use with
students who:

are learning English and need additional support
need extra support with a particular phonics, comprehension, or language arts skill
are working below grade level and need more intense support

are working above level and need accelerated instruction

=A =4 -4 =

One of the characteristics of successful readers is the ability to read accurately and with sufficient speed to
support the development of meaning from the text in our ongoing efforts to improve student reading.
Performance and communicate clearly with parents about their child's reading ability, we will share reading
fluency information as an aspect of the reading grade. Based on research studies, we have developed a fluency
reporting scale that will rate your 1% i 6" grade reader as a +, check, or i reader. The +, Vor 1 will be written
as a separate grade and will be considered for Honor Roll and Principal's List with math facts timed drills.

Text:  Open Court, Grades K-6, Open Court Based Handwriting, Free to Learn Character Education Program

Mathematics

The math program involves mastery of arithmetic skills, the application of these skills, and the understanding of
key mathematical concepts. Particular emphasis is placed on providing students with concrete experiences with
math concepts. Problem solving plays a major role in the math program. Students learn grade level skills in each
of the ten mathematical strands: algebra patterns, relationships, and functions; addition and subtraction of whole
numbers, counting, number and numeration; multiplication and division of whole numbers, fractions, decimals
and percent; geometry; measurement; data and graphs, and probability. Fluency with basic facts is an essential
component. Text: Scott Foresman, California Mathematics Grades K-6.

History / Social Science

The History/Social Science program in the Elk Grove Unified School District is standards-based with an emphasis
on both subject content and historical and social science analysis skills. Both the Grade K-5 (Harcourt Publishing
Co.) and the Grade 6-8 (Holt Publishers) program contain strategies for writing, note-taking, critical thinking,
vocabulary development, and building success in comprehending expository text. Primary source materials, both
written and through media, are included to enhance student engagement in learning about events of the past.
The text is available on CD and online for the convenience of students accessing information at home. The online
interactive text supports student reading comprehension.

%
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Science
In April 2008, the EGUSD Board of Education authorized the purchase of brand new science materials by two
different textbook publishers: Macmillan McGraw-Hill materials for grades K-5, and Holt Science for grades 6-8.
Features of both new science programs include: hands-on labs for students, student-friendly textbooks, a
comprehensive program that build from kindergarten through middle school, and on-line access to student
textbook and ancillary materials. Students in grades K-5 will study topics in Earth, Life, and Physical Sciences.
Sixth grade students study Earth Science in more depth.

Computers
Students in grades 1-6 receive computer instruction. Sunrise Elementary is equipped with a computer of lab of PC

computers. Students use the computer lab to learn keyboarding skills, word processing, graphics, and
spreadsheets. Primary grades have periodic computer instruction in the lab. In addition to the lab, each
classroom is equipped with a computer.

Physical Education

Our school subscribes to the concept that physical fithess plays an essential role in a child's development and has a
positive effect on academic performance. Students will be provided with a variety of activities that develop
psychomotor skills, as prescribed in the SPARK (Sports Play Active Recreation for Kids) physical education
program. Our program also strives to foster the attitudes of good sportsmanship and self-discipline. Our students
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participate in the President's Physical Fitness program.

All students will participate in physical education classes unless excused by a physician. A note to this effect will be
necessary from your physician. Tennis shoes are necessary for physical education classes to ensure health,
safety and better performance.

Fine Arts

Students are provided with experiences in the fields of art, music, and dramatics. In music, students are provided
with opportunities to learn age-appropriate songs and concepts. At all levels, students participate in puppet
shows, plays, and musical events as part of our dramatics program.

Text:  Art Works Holt, World of Music, Silver Burdett, EGUSD Visual and Performing, Arts Lessons (NAPA)

ART Docent Program

Brand new for 2008-09 is the Art Docent program form Grades K-6. This program provides monthly lessons that
include art history, art appreciation, art technique, and an art project. This program has been purchased with a
combination of school site and PTA funds. The Art Docents who teach the lessons are parents and community
members. Watch for information in the Spartan Shield Newsletter about parent training and how to volunteer to
be an Art Docent.

Accelerated Reader

Brand new for the 2008-09 school year is our Accelerated Reader program in Grades 2-6. This program is

designed to help students develop and improve their reading fluency and comprehension. Each student will

participate in the program for a specific amount of time each week during school hours. Additional reading time

will be required as part of the nightly homework schedule. Students read books at their identified reading level

and take comprehension quizzes once each book is finished. Students earn points that accumulate toward
incentives and become a component of a studentds readi
as this new program kicks off.

PARENT COMMUNICATION/INVOLVEMENT

2 L/ old T
Field Trips

Classes may take field trips that support grade level learning goals. Written parent permission on the district form
must be on file by the date specified before a child may attend a trip. Forms must be filled out completely,
bottom and top. Incomplete forms will be returned home for signatures and information. Field trip forms must be
in to the office three days prior  to the field trip for the student to be able to attend. Parent permission granted
over the phone will not be accepted since it is impossible to establish identity. Attendance is required on field trip
days (Classroom instruction will be provided for students who are unable to attend the field trip). All money
collected for field trips must be in the form of cash, check or money orders. Parents /individuals who bounce
checks are responsible for all bank fees associated with the returned check. Please allow a
minimum of two banking periods for your check to clear through the office. Science camp fees must
be paid by cash or money order only.

Testing

Each spring, third through sixth grade students participate in the Standardized Testing and Reporting (STAR)
Program. The California Standards Test tests students in reading, mathematics, language, and spelling. This
state-mandated test provides parents with information about how their child's performance compares to that of
others throughout the nation. The test is administered on a yearly basis in April to grades 3-6. Specific dates for
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the testing window will be published in the school newsletter.

The results of these tests are used by the administration and staff to track student performance and
progress, and to evaluate the instructional program. It is extremely important that students be wel/
rested and in attendance on testing dates.

Home/School Communication

Close communication between home/school and school/home is an essential component in a quality education.
To support close communication, Sunrise Elementary utilizes the following means of communication:

Parent/Student Handbook
This handbook is a guide to all of the essential elements of our school program from curriculum to behavior
standards to parent involvement to who to contact when you have a question.

School Newsletter

The Spartans Shield is our school newsletter. The newsletter is published monthly and contains a list of
upcoming events, articles of educational interest, descriptions of school goals and projects, and reports of
accomplishments.

Monthly School Calendar
At the beginning of each month, a monthly school calendar is sent home with students. This calendar lists all of

the school-wide activities and events for the up-coming month.

Parent Letters

Occasionally events occur outside of the timelines for the newsletter or only affect a particular grade or track. In
these instances, letters on specific topics may be sent home. Teachers also send parent letters reporting on
curriculum topics, events in the classroom, or seeking parent support on a particular project.

Classroom Newsletters
Each teacher will send a monthly newsletter the first week of each month. Many of our teachers send weekly
newsletters.

Communication b _etween Teachers and Parents

Communication between teachers and parents will take many forms: phone calls, notes homes, email,
weekly/monthly class newsletters, academic progress reports, letters, formal conferences, and home visits, to
name a few. In grades 3-6 students are taught how to use and are required to use school provided agendas for
the recording of homework.

Backpack Checks
We encourage parents to conduct daily or weekly backpack checks to be sure that you receive the information
provided by your child's teacher and the school.

Phone Communication

Our office staff is available from 7:30-4:00 daily to answer questions. Our school is equipped with a voicemail
system. Please note that classroom teachers have very limited ability to take phone calls during the school day
because they are in the process of teaching. Teachers will return phone calls as quickly as their non-teaching
time allows.

Parent Involvement Guidelines

The Elk Grove Unified School District recognizes that parents are the most important educators in their children's
lives. The Board of Education recognizes the necessity and value of parent involvement to support student
success and academic achievement (B.P. 5020). Studies have proven that children whose parents are involved in
their education perform better in school than children whose parents are not. That is why we encourage parents
to be active with their children at all grade levels 8 even high school when parent participation drops off
dramatically.

We encourage parents to work with our school PTA, become an Art Docent, volunteer in the classroom, and to
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be active with their children's learning at home. We also offer classes for parents of children from preschool
through teenage years through our Always Learning program with Adult Education. Following are some tips to
help your child succeed in school:

Visit school. You are always welcome!
1 Make sure your child gets enough sleep, eats breakfast every day, wears appropriate clothes, and arrives

at school on time.

Read to your child every day, or encourage your child to read independently.

Insist that children treat school staff members with respect and obey school rules.

Call a teacher or write a note when you have a question, a compliment, or a concern.

Volunteer your time. Many volunteer tasks can be done at home.

Participate in the PTA.

Attend School Site Council meetings.

Participate in home/school communication; read class and school newsletters; make and return phone

calls; use email, and attend conferences and meetings.

Carefully review your child's report cards, progress reports, and CST test summaries.

Encourage your child to prepare for tests by working hard in class and completing homework on a regular

basis.

91 Ask the teacher for help well before the test if your child is having difficulty in a particular area.

1 Without making your child feel stressed, discuss upcoming tests and mention that it is important for the
child to do his or her best.

91 Check our school's newsletter for opportunities to be involved at our school.

For more information, contact our school office at (916) 985.4350
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STUDENT AUXILIARY SERVICES

ADDITIONAL PROGRAMS & INFORMATION

Children's Academic S upp ort Team(CAST)

The Sunrise Student Study Team meets monthly for the purpose of developing educational alternatives and
strategies for students who are experiencing difficulty in school. These alternatives and strategies are meant for
use in the regular classroom and serve as a resource to teachers. The CAST consists of the classroom teacher,
the resource specialist, the speech/language therapist, the school psychologist, and the principal.

Auxiliary Services

The Learning Center and Resource Specialist Program (RSP) are designed to meet the needs of children
requiring academic support services and/or an Individual Education Plan (IEP).

The Resource Specialist  works with students in grades K-6 by working in the classroom or pulling qualified
students from their regular classroom for a specified time to work on skill areas that have been identified for
additional support. Our Resource Specialist also coordinates the instructional program for our Full Inclusion
Students.

The Speech and Language  Therapist works with children who are in need of specialized remedial and
developmental instruction in language proficiency.

The School Psychologist  provides testing beyond the scope of the classroom teacher. All psychological testing
requires the written permission of parents.

If you have a concern about your child's learning or behavior, please contact your child's classroom teacher to
discuss the concerns. It may be that your child would qualify and benefit from one or more auxiliary service. Prior
to any student receiving auxiliary services, the student's situation must first be addressed by the CAST Team.
Referrals to the CAST Team are made by the classroom teacher. If the interventions suggested by the CAST

Team fail to bring about the desired results, the student may then be referred as a candidate for assessment, and
/fqualified, auxiliary services.
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GATE and Accelerated Program _Instruction for gifted and accelerated students occurs within the regular
classroom. The Open Court Language Arts Series, as well as California Mathematics, have specifically identified
activities to serve the needs of the gifted and accelerated learner. As a brand new school, one of our goals this
year will be to develop our GATE and Accelerated Program. We will identify GATE students based on their
performance on the state's CST test and refer high achieving students for the Naglieri Non-verbal Ability Test.

English La nquage Learner Program _Students who are second language learners receive instruction within the
self-contained classroom. ALL of our teachers hold specialized credentials qualifying them to support the needs of
the English language learner. Students are assessed annually using the California English Language Development
Test (CELDT). New for the 2008 year, our ELL students will have access to the Rosetta Stone program.

School | mprovement Pr_ogram (SIP) The School Improvement Program is a state-funded program that
serves all students in grades K-6. To receive funds, schools must develop specific plans and activities to address
student learning needs. The School Site Council, a ten member team of parents, teachers, and other school
personnel work together to administer the program.

Parent Faculty Organization

Sunrise Elementary is fortunate to have a committed Parent Faculty Organization. The PFO always has room for
committed volunteers! Please help enhance your child's educational experience at Sunrise Elementary by helping
out this group. Information regarding the various events and fundraisers sponsored by PFO is sent home with
students on a monthly basis and in conjunction with the Spartans Shield Newsletter.

GENERAL INFORMATION

Daily Arrival
I Grades 1st i 6th at 8:20 a.m. The first bell rings at 8:15 a.m.

1 Students arriving after the 8:20 bell are considered tardy.

1 Kindergarten begins at :

1 Morning i 8:20 a.m.

1 Afternooni 11:10 a.m.
Parents who drop their children off are asked to please be attentive to the traffic plan and cone set-up. Please
be sure not to double park, make U - Turmns, or park in the bus loading or drop -off zones.

Daily Dismissal

1 Grades 1%'i 6™ the school day ends at 2:30 p.m.

1 Kindergarteners are dismissed at:

1 Morning - 11:40 a.m.

1 Afternoon - 2:30 p.m.
Parents of Kindergarten students need to park & come to the classroom to d rop off and pick up
their child. Please do not double park or make U -turns on Cobble Brook Drive.

Minimum Day Schedule for Grades 1 -6
On Minimum Days, Grades 1-6 will attend from 8:20 a.m. to 12:30 p.m.
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Procedures for Early R elease of a student

In the event students need to be taken out of class early we ask parents/guardians to sign their child out on the
i St ude ntOutSSheemn o list which is located on the counter in the front office. The office stall will call the
classroom to have the child sent to the office. We encourage students to send a note to the teacher asking for

early release, to ensure classroom instruction time is not needlessly interrupted.

Students leaving ear Iy (medical, dental, etc.) must be s igned out of the school thro  ugh the office by
the parent or des ignated adult listed on the student's eme rgency card. If you are sending someone,
other than those listed on the student's emergency card for your child, please notify us by a signed note prior to
that time. This way we will know that someone other than the parent or emergency contact is authorized to pick
up your child. WE CANNOT ACCOMMODATE REQUESTS BY TELEPHONE. We request that students not be
taken from classes any more than absolutely necessary. Students must remain in class until the designated
person arrives to pick them up. Leaving school early constitutes as early dismissal for attendance purposes.

Unattended Students

Students who have not been picked up by 2:45 p.m. are brought into the office to make phone calls and arrange
for alternate transportation. These children are logged in, and p a r e entergehcy contacts coming to school to
retrieve these children must sign them out. Please be aware that there is no supervision available for unattended
students. For your convenience, Sunrise Elementary has an on-site daycare facility: Champions Program (916)
294-0061.

Attendance
One of the most important elements of successful learning /s reqular, on-time attendance at school! If an absence
is necessary, a phone call to the office on the aday of the absence is essential.)

If you fail to call the office on that day, the automated system will remind you to verify the absence
the next school day. In this instance, a note will be sufficient. Absence notes should have child's name,
teacher's name, date(s) and reason for absence, and parent signature. You may also call the school office to
report an absence.
STATE LAW permits th e excuse of an absence for the following reasons:

1 liness

1 Quarantine, as directed by the Health Department.

1 Medical, Dental, or eye appointment.

1 Attendance at funeral of immediate family member. ONLY ONE DAY within the state of California,

and NO MORE THAN THREE DAYS outside California.

Dr. Verified Absenses [/ Lates

In order for the absence to be a verified absence, the Dr. needs to specify on the note the date of the absences
and the date that the student is expected to return. If students are going to be late on the day of their
appointment students need to bring a note from the Dr's office stating the time that they were seen. A
Dr.'s/Dental appointment DOES NOT EXCUSE A FULL DAY ABSENCE. TARDINESS & EARLY
WITHDRAWALS Interferes with success in school. Students are expected to be at school and in class on time! If your
child arrives late he/she /s required to report to the office to receive a tardy sip.

Transfers & Disenrollment

Students transferring or disenrolling from school must be cleared through the school office. Parents must come
into the office and complete a Notice of Student Transfer.

School Procedures for Visitors to Campus

Visitors are required to sign in at the front office onthe i Vi s i t ceirn S$ tgeM vistars will be required to

wear a fAVisitoro badge while on campus. This is requi |
visitors must check out with the front office when leaving. Visitors are defined as any person who seeks access

to campus that is not a registered student or a member of the site faculty.
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School Policy for a Locked Campus

School gates are locked 5 minutes after arrival time and remain locked until dismissal. The kindergarten gates
are unlocked and relocked to accommodate the PM Kindergarten class. During school hours, all entry and exit
must be through the front office.

Loitering

Students should arrive and depart campus within ten minutes of the beginning and end of the school day.
Students should be sure to go directly home or to their designated daycare provider. Students arriving early or
staying late for academic or behavior reasons must be arranged in advance with the classroom teacher. Any
student needing to ride to or from school on a different bus must bring a note signed by a parent or guardian.
This note must be verified by the Principal.

School Vandalism

Millions of dollars are wasted each year on senseless acts of vandalism. As the cost of education grows, there
is a special need to protect our school and tax dollars. Although the school is equipped with an alarm system,
personal interest and concern is the best defense. Parents and students can help. If you observe vandalism of
any kind at our school, please report it to the principal. Parents of students involved in school vandalism will
be required to pay for all damages. You may also call 686-7786 if you notice vandalism at night or on the
weekends.

Truancies

Truancies are absences that do not a have valid excuse. If your child receives four or more, the principal, school
office assistant or other designated staff may report it to the School Attendance Review Board (SARB).

Office Phone Use

Students will be permitted to use the telephone only when the teacher, principal, or secretary deems it necessary.
We encourage students to take an active part in planning and organizing their lives in a purposeful manner. We
make the effort to discourage forgetfulness and poor planning by limiting student telephone calls to essential
matters. Students are not permitted to use the phone to make after-school social arrangements, since a
parent/guardian note must be provided in advance for such situations.

Cell Phones

Students are permitted to carry cell phones, but the practice is discouraged. Cell phones must be turned off and remain off
once a student arrives on campus. Cell phones are to be kept in the student's backpack throughout the course of the school
day. Students may turn cell phones on once they are off school grounds. Cell phones disrupting class or school activities will
be collected by the teacher and held for parent pick up. The school is not responsible for broken, lost, or stolen phones.

Lost and Foun d

Most children keep good track of their clothing; however, each year many coats, lunch pails, etc., remain unclaimed. At the
end of each trimester, we donate unclaimed items to charity. Children can check lost and found before and after school to
claim lost articles. Lost and found is located in the multipurpose room. To help avoid losing items, please mark your
child's possessions with his/her name on the inside tag. Do not label any item with your child's name where it is
visible to a stranger.

Recycling
Sunrise is participating in the Wal-Mart Recycling Challenge. We are collecting all USED plastic shopping bags

and plastic materials such as dry cleaning wrapping, plastic wrapping on water/soda cases, and other various
wrapping materials. They do not collect black plastic bags. We earn $5.00 for each 60 gallons collected.
Earnings will support our library.
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mE“ u Cafeteria Services

Lunch: Student Lunches cost is $2.25 for students and $3.30 for adults. Parents are welcome to join their child for lunch.
The money that each student brings for lunches will be put into his or her individual account. They will be assigned a PIN
number, which they will keep for the rest of their elementary career. The Cafeteria Lead will notify students when their
account is getting low. Please send your child's money in a sealed envelope with the teacher's name, room number, your
child's name, and the amount enclosed. Have your child give this envelope to the teacher as soon as school begins. The
monthly cost of school lunches for each child is $45.00.

FREE/REDUCED PRICE LUNCH :
Applications are available to those families who find it a financial necessity. Application forms must be filled out and turned in on a

yearly basis . These forms are provided at the beginning of school, or you may obtain one from the office.

School Breakfast Program

New for the 2008-09 school year is a school breakfast program. We are delighted to be able to offer this service to our
families. Study after study has shown that breakfast is the most important meal of the day. Children who eat breakfast show
improved grades, attendance, and punctuality.

Time: Served 7:50-8:10

Location: Multipurpose Room*

Student Cost: $1.25

Adult Cost: $2.05 without milk
$2.40 with milk

*Only students purchasing breakfast will be admitted to the multipurpose room.

Proper Nutrition
The health of your child is important to all of us. Proper nutrition is emphasized throughout the curriculum of

health and science. Soft drinks and candy are discouraged as treats from home for the class. Parents have been
very creative in finding ways other than cupcakes, etc. to acknowledge their child's birthday, thus showing their
support of finding alternative ways toward good health. We appreciate your creativity.

BUS REGULATIONS & CONDUCT

Transportation Services

Sunrise Elementary  has been designated as a "non-service" area. Specific transportation services are
provided only for students who live in the Canyonlands Drive west of Big Meadow. Other bussing is provided to
children who are bused into our school from another overcrowded school and Sunrise students who are offloaded
to other schools due to impacted enrollment will be provided transportation services. For this purpose, we have
included the Bus Conduct rules and regulations in a later portion of this handbook.

Bus Conduct f or Service Area Students

To insure the safe and efficient transportation of service area/offload students, the Elk Grove Unified School
District has adopted a policy for student conduct on buses. Your child will have the responsibility of
observing certain Rules and Regulations when he or she rides the school bus. The Rules and Regulations will be
strictly enforced. Please review the following Rules and Regulations with your child: If you have any questions
pertaining to the Rules and Regulations or Discipline Process, please call Transportation at 686-7733.
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Rules and Requlations _ Students are required to:

91 Arrive at the bus stop ten (10) minutes before the bus is scheduled to arrive.

91 Use only his or her assigned bus stop.

1 Arrange for the transport of live animals, insects or reptiles to and/or from school by other means than

on the bus.

1 Refrain from transporting hazardous or destructive objects of any kind, such as firearms, weapons, glass
objects or containers, explosives, sharp or pointed objects, skate boards, or ball bats.
Respect the rights and property of others on the bus and at the bus stop.
Avoid all fighting and rough play while at the bus stop, on the bus, or when getting on or off the bus.
Always enter and leave the bus through the
entrance door except in emergencies.
1 Remain seated, facing forward with feet, legs, and other objects clear of aisle while the bus is in motion
Keep all parts of the body inside the bus.
Keep windows closed unless otherwise instructed by the bus operator.
Remain quiet at railroad crossings.
Not use profane language, obscene gestures, create excessive or unnecessary noise.
Not damage or deface any part of the bus, tamper with the radio, controls, emergency exits or other
equipment, shoot or throw objects inside, outside or at the bus or in any way endanger the safety of
others.
Help keep the bus safe and free from litter by not eating, drinking, or smoking on the bus.
Be courteous and respectful to the bus operator, other students, and passersby.
Obey the request of the bus operator, give proper identification when requested.
Give the bus operator a written request when leaving the bus at other than the student's appropriate
stop. The request must be signed by the parent/guardian, the "receiving adult," and approved by the
site administration and/or his/her designee.
1 Always cross in front of the bus when it is hecessary to cross the street.
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Violation Process
1. Students who violate any of the rules and regulations will receive a negative Bus Conduct Report and will
be subject to a normal progression of penalties. In cases of severe misconduct, students may be assigned
penalties more severe than provided for in the normal process. All other school district rules and
regulations, together with their penalties, shall apply to conduct on buses and shall be administered by
the Principal or other appropriate school authorities. The Principal or his/her designee is responsible for
notifying the parent of all violations. The normal progression or penalties for violations of the rules and
regulations on the bus are:
a) First Violation & Warning by Principal and notification to parent
b) Second Violation & One (1) day suspension from riding the bus and notification to parent.
c) Third Violation 9 Five (5) day suspension from riding the bus and notification to parent.
d) Fourth Violation & Ten (10) day suspension from riding the bus and notification to parent
e) Fifth Violation & Suspension from riding the bus for the remainder of the school year and notification
to parent.

It is the parent's responsibility to arrange timely alternate transportation if your child loses his/her bus privileges.

Appeals
If a parent requests an appeal on the bus suspension, the following people should be present:

a) The Principal or his/her designee.

b) Director of Transportation or his/her designee.

¢) The School Bus Operator who suspended the student from service.
d) The parent/guardian of the suspended student.

e) Student (if requested).

Appeal Levels
Should the parent not be satisfied with a decision at any level, they may seek redress normally as follows:
a) The Principal.
b) The Assistant Superintendent (appropriate to level of student).
c) The Deputy Superintendent.
d) The Superintendent.
e) The Governing Board.
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MEDICAL INFORMATION

Health and Nursi _ng Services
The district nursing services are administered by a qualified school nurse who provides:
9 vision and hearing screening
1 updating medical information
1 supervision of the maintenance of appropriate records for each student.
No elementary school in the Elk Grove district has a resident nurse. Nurses are available on an on-call basis.

Administration of Medication for Pupils
Below is listed Education Code 49423, which sets forth procedures which must be followed if school staff are to
accept the responsibility for administration of medication.
1 Any pupil who is required to take, during the regular school day, medication prescribed for him by a
physician, may be assisted by the school nurse or other designated school personnel if the school receives:
(a) a written statement from such physician detailing the method and amount, and time schedule by
which such medication is to be taken, and
(b) a written statement from the parent or guardian of the pupil indicating the desire that the school
district assist the pupil in the matters set forth in the physician's statement.
2. No medication (Prescription or non-prescription -including aspirin, cough drops, etc.) will be dispensed to
students or allowed on the school site without the
appropriate form being completed and on file in the school office. If the physician requires a portion of a
tablet, pill, etc., be dispensed, the parent(s) is responsible for dividing the tablet into the prescribed size.

3.  Students requiring medications at school shall be identified to the school by parent/guardian and physician.
Students observed by school personnel administering unauthorized medications to themselves will be
reported to their parent/guardians. (A.R. 4141.21(a)).

4.  The authorization for the Administration of Medication by School Personnel may be obtained from the
school office.

5. All student medication must be in the original container clearly labeled with the
student's name and will be kept securely locked in the school office. Students may not carry medication on
their person, although exception may be made for students who need medication for potentially life
threatening conditions. Such exceptions require physician, parent and principal authorization.

6. Parents are required to provide written verification from physician to the principal of the school the pupil
attends, or the school nurse, of any change in the medication or dosage. Physicians may fax forms to
school sites to authorize medication changes.

7.  The Authorization for the Administration of Medication by School Personnel form must be updated annually
or whenever changes are made in the treatment plan.

For the safe ty of v our child and other children, we ask your cooperation in following our policy in
regards to medications duri ng_school hours.

Students who have definite signs of a cold or other illness should
not be sent to school. If a student becomes ill at school, care will
be provided temporarily and parents will be notified, If a student is
determined to be too ill to remain at school, or is running a
temperature, parents will be notified to pick up the child.
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Student Insurance

The Board of Education has authorized the principal of each school to send out information on a school accident
insurance policy. Since the school district, by law, cannot pay for the medical and hospital expenses incurred as a
result of an accident at school, we recommend this insurance policy. These policies are sent with each student at
the beginning of the school year.

Emergency Information
In case of a serious accident, we make every effort to contact the parents or guardian. In order to do this, be

sure the office and your cchrientigfénsatiadne acher has the foll o)
U Parent/Guardian home and work phone numbers
U Emergency contact personbés name and phone number in

DISTRICT POLICY INFORMATION

PROHIBITION OF DISCRIMINATION/HARASSMENT

The Elk Grove Unified School District does not discriminate on the basis of a person's actual or perceived
ancestry, color, ethnic group identification, national origin, race, religion, sex, gender (including sexual
harassment), sexual orientation, or physical and/or mental disability in any of its policies, practices, procedures,
programs or activities. More detailed information regarding the District's prohibition of discrimination or
harassment is contained in the Legal Rights section of the Elk Grove Unified School District Parent and Student
Handbook. Parents, students and staff should immediately report incidents of discrimination or harassment to the
Principal or designee. Students, parents, guardians or any other individuals having questions or concerns or who
may wish to file a complaint, should contact the Assistant Superintendent for Human Resources, at (916) 686-
7795, for matters involving District employees or contact the Associate Superintendent, Education Services, at
(916) 686-7785, for matters between students.

SEX DISCRIMINATION/HARASSMENT

The Elk Grove Unified School District does not discriminate on the basis of a person's sex, gender or sexual
orientation and has a policy of nondiscrimination in accordance with Title IX of the Federal Regulation. In
addition, the Governing Board prohibits sexual harassment of or by any student or by anyone in or from the
District. More detailed information regarding the District's policy prohibiting sex discrimination and harassment is
contained in the Legal Rights section of the EIk Grove Unified School District Parent and Student Handbook.
Parents, students and staff should immediately report incidents of sexual harassment or discrimination to the
Principal or designee. Students, parents, guardians or any other individuals having questions or concerns or who
may wish to file a complaint, should contact the Assistant Superintendent for Human Resources, at (916) 686-
7795, for matters involving District employees or contact the Associate Superintendent, Education Services, at
(916) 686-7785, for matters between students.

UNIFORM COMPLAINT PROCEDURE

It is the goal of the Elk Grove Unified School District to ensure compliance with applicable state and federal laws
and regulations governing educational programs. The District shall follow the Uniform Complaint Procedure when
addressing complaints alleging unlawful discrimination on the basis of actual or perceived ancestry, color, ethnic
group identification, national origin, race, religion, sex, gender (including sexual harassment), sexual orientation,
or physical and/or mental disability in any program or activity that receives or benefits from state financial
assistance for the alleged failure to comply with state or federal law when addressing complaints regarding adult
basic education, consolidated categorical aid programs, migrant education, vocational education, child care and
development programs, child nutrition programs and special education programs. More detailed information
regarding the Uniform Complaint Procedure is contained in the Elk Grove Unified School District Parent and
Student Handbook.

If you have questions regarding the Uniform Complaint Procedure, you can contact the Legal
Compliance Specialist in Human Resources at (916) 686 -7795.

-36 -



